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MINUTES of the MEETING of WHITWICK PARISH COUNCIL held 
VIRTUALLY ONLINE (via Zoom) on THURSDAY 22 APRIL 2021 at 

7.00 pm under Local Authorities (Coronavirus) Flexibility of Local 
Authority Meetings (England) Regulation effective 04.04.2020 

 

 

Present: Councillor L Collins (Chairman) 

 
Cllrs A Barker, L Gillard [not present at end of the meeting], S Gillard, T Gillard, 

P Moult, T Oldham, L Spence, J Straw, R Woodward and M Wyatt 

 

In Attendance:  

Ms D Wildgoose, Coalville C.A.N. 

Mrs C Tibbles PSLCC, Parish Manager/Responsible Finance Officer [except for 

part of item 2484 when connection was lost] 

4 members of the public 

 

The Chairman welcomed everyone to the meeting of the parish council, 
which was being held virtually due to the coronavirus pandemic.  As 

detailed on the agenda, this was a public meeting with a statutory right for 
anyone to record it (see agenda for other important information).  For the 

benefit of the attendance register, members verbally confirmed their 
attendance and the Parish Manager signed the register on their behalf. 

 
Before the meeting started, the Chairman invited everyone to stand 

and observe a moment of silence as a mark of respect for HRH The 
Duke of Edinburgh.  The meeting had been delayed by one week due to 

the official period of mourning. 
 

 

2480. APOLOGIES FOR ABSENCE 

None.  Cllr L Gillard had sent apologies for having to leave the meeting at 

8 pm. 

2481. DECLARATIONS OF INTEREST 

Cllr Barker declared a disclosable non-pecuniary interest as a member of 
Whitwick Historical Group and a non-pecuniary interest as a signatory at 

Walkers Flats Allotment Group. 
Cllr Collins declared a disclosable pecuniary interest as a Trustee of 

Whitwick Historical Group. 
Cllr S Gillard declared a disclosable non-pecuniary interest in all matters 

relating to North West Leicestershire District Council as a member of the 
Planning Committee.  
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Cllr T Gillard declared a disclosable non-pecuniary interest in all matters 
relating to North West Leicestershire District Council and Leicestershire 

County Council.   
Cllr Moult declared a disclosable non-pecuniary interest as a Link Councillor 

and member of Belton and Whitwick Royal British Legion, as a Link 
Councillor and member of Whitwick Historical Group, as a Link Councillor 

and member of Whitwick Bowls Club, Link Councillor for Thornborough 
Road Allotment Society and a non-pecuniary interest as a member of the 

Leisure Centre Steering Group. 
Cllr Spence declared a non-prejudicial interest in any matter regarding 

lobbying connected to Mr A Bridgen MP. 
Cllr Straw declared a disclosable non-pecuniary interest in all planning 

matters as a member of Whitwick Action Group and a disclosable non-
pecuniary interest as a member of Whitwick Historical Group.   

Cllr Wyatt declared a disclosable non-pecuniary interest in all matters 

relating to North West Leicestershire District Council and Leicestershire 
County Council.   

During Item 2484, Cllr Woodward and Cllr Barker declared a disclosable 

non-pecuniary interest as Directors of Holly Hayes Woods. 

2482. MINUTES  

Resolved that the minutes of the virtual meeting held on 18 March 

2021 be approved as a correct record. 

2483. PUBLIC QUESTION AND ANSWER SESSION  

A member of the public asked for an update from County Cllr T Gillard on 
the problems previously reported with a motorhome in Bonchurch Close 

and damage to grass by drivers visiting the kebab shop on Silver Street?  
Cllr T Gillard replied he had been in Bonchurch Close that day to meet 

residents and a 14 day notice had been put on the vehicle. 

Ms Colledge reported that the Community Crisis Team was still supporting 
people with medication requests and that this was likely to be a long-term 

commitment.  There had been new contact with very vulnerable people and 
the Chairman was thanked for her assistance given.  Sometime people 

could be signposted or contacted the Team as a last resort.  A commitment 
was given by Woodstock in Whitwick to continue working with the Parish 

Council as long as this help was needed.  

2484. GUEST SPEAKER – DEANA WILDGOOSE, COALVILLE C.A.N. 

Ms. Wildgoose and her team gave presentations on the work being done in 

partnership with the community.  Several young apprentices were now 
appointed and Taylor, Harry and Aleks shared the information on projects 

at Holly Hayes Woods, community survey results and analysis of responses, 

ideas for future use of Hermitage Leisure Centre and Coalville Market 
building.  Coalville CAN had been given permission to use the grass area 

by the Hermitage Leisure Centre for outdoor events in July and there would 
be a Community event from 12-18 July to launch the new 6 mile circular 

Mega Walk from Coalville to Whitwick with links hopefully being established 
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with local businesses.  The presentation would be available after the 
meeting.  Questions were put and answered about the exciting options put 

forward by Coalville CAN to explore for future use of the Hermitage Leisure 
Centre when it closed.  Cllr Moult asked about results of the public survey 

by the District Council that he had not seen but the Chairman recalled 
seeing some data.  Cllr T Gillard said no decision had been made on the 

consultation results yet and the District Council were engaging specialist 
consultants which he would be waiting to have more information from in 

due course.  Ms Wildgoose hoped to have a meeting (potentially one future 

Tuesday) and Cllrs Moult and Woodward were willing to attend 

2485. VAS SCHEME - DATA REPORT   

Members noted that the Vehicle Activated Signs had been located at Talbot 
Street from 15 March until 12 April.  Data reports had been published at 

www.whitwickpc.org.uk/news2 which showed results of outgoing traffic 
registering 122,836 vehicles, with the highest speed recorded of 65 mph in 

a 30 mph zone at 00.40 am on Monday 29/3.  Incoming traffic registered 
116,744 vehicles, with a recorded speed of a vehicle travelling at 60 mph 

at 10.40 am on Thursday 18/3.  

2486. WORKING PARTY/LINK COUNCILLOR REPORTS - PARISH 

PROJECTS 

Resolved/noted that:  

a) Standing Orders Review meeting – date not yet arranged;  
b) Finance Working Party – no meeting held but training need identified by 

Parish Manager; 
c) Environment Working Party –date set for Monday 24 May at 6 pm 

for the first Zoom meeting; 
d) Defibrillator Link Councillors – one site had been earmarked for potential 

consideration; 
e) Flood Action Plan Link Councillor – no information to report;  

f) Quarry Link Councillor – no meeting had been held;  

g) Website Link Councillors –provisional meeting set for Friday 7 May after 
officers had made the revisions identified and then a trial view available 

to all members; 
h) Whitwick Historical Group Link Councillor(s) – Cllr Moult reported the 

group were making plans for when to re-open but a full electrical re-wire 
was being undertaken and then decorating would be needed.  An AGM 

was going to be held; 

i) Hermitage Leisure Centre Steering Group Link Councillor – Cllr Moult 

reported that no meeting held since the last report; data from the 
District Council consultation in 2019 was referred to; 

j) Royal British Legion Link Councillor – Cllr Moult reported there was a 
Branch meeting that evening and he hoped plans would be progressing 

for the centenary on 7 July 2021; 
k) County Council Biodiversity Group Link Councillor – no information to 

report; 

http://www.whitwickpc.org.uk/news2
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l) Cllr Woodward had attended one meeting of the Whitwick Colliery 
Disaster Memorial Partnership Team when developers planned to erect 

a memorial wheel, with lots more to discuss; 

2487. BARDON COMMUNITY FUND  

Cllr Wyatt reported that £3,000 had been awarded to the parish council 

towards the cost of tree surveys and enhancements in the parish, which he 

felt was good news to pursue reports and additional planting of trees. 

2488. ANNUAL PARISH MEETING / FUTURE COUNCIL MEETINGS  

Previously resolved that the Annual Parish Meeting be held virtually on 
Tuesday 4 May at 6.45 pm; that the Annual meeting of the Council be held 

virtually at 7 pm; resolved to delay the next meeting to Tuesday 29 
June (after stage 4 changes could be introduced and Park Hall 

capacity limits reviewed); noted that the Parish Manager had written to 
Mr Bridgen, MP, to request his support for an extension to the legislation 

for virtual meetings to continue for a further period of time and a reply 

received.   

2489. PROPERTY MANAGEMENT AND GENERAL PURPOSES 

COMMITTEE  

Members noted the minutes of the PMGP Committee virtual meeting held 

on 4 March and 1 April 2021 and the delegated decisions taken. 

2490. PLANNING MATTERS  

a) Applications (response deadline kindly extended by NWLDC due to 

postponement of this meeting) 

The Council had been consulted by NWLDC on the following 

applications and the recommendations resolved: 

REF 21/00551/FUL – 203 Leicester Road - Proposed new first floor ancillary 

accommodation over existing garage and new link from dwelling – no 

objections raised 

REF 21/00537/FUL - 274 Church Lane - Proposed change of use of land to 
residential garden along with retention of outbuilding and hardstanding for 

domestic purposes and retention of existing fences and gates – no 

objections raised 

REF 21/00496/FUL – 2 King Johns Road - Two storey side and single storey 

rear extensions – no objections raised 

REF 21/00490/FUL - 77 Rosslyn Road - Erection of a single storey rear 

extension and porch to front elevation to include the demolition of an 

existing garage and alterations to landscaping – no objections raised 

REF 21/00459/CLP - 3 Bonchurch Road - Proposal: Single storey rear 
extension – no objections raised  (Cllr Collins declined to comment on 

this application.) 

REF 21/00021/FUL - 58 Parsonwood Hill - Erection of single-storey front 

and rear extensions (Amended) – no objections raised 
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b) Decisions 

NWLDC had now approved the following applications: 

REF 21/00383/PNH - 29 King Richards Hill - Erection of a single storey rear 

extension that measures 4m from the rear elevations of the original 
dwelling house with a maximum eaves height of 2.7m and a maximum 

height of 3.9m) (NB no recommendation submitted by the Parish Council 

as a delegated decision could not be taken.) 

REF 21/00176/FUL – 62 Rosslyn Road - Demolition of existing garage and 
outbuildings and erection of a two storey side and rear extension, ground 

floor rear extension and single storey front extension with canopy  

NWLDC had now refused the following application: 

REF 21/00112/TPO – 86 Leicester Road - Felling of 1 no Copper beech tree 

(Protected by Tree Preservation Order)  

2491. DISTRICT COUNCILLORS’ REPORTS   

Cllr T Gillard reported that work continued and the election was pending.  

He was awaiting publication of the facts from the Hermitage Leisure Centre 
consultation.  A meeting had been held with students from Stephenson 

College regarding the Leisure Centre and their views fed back to the District 
Council.  Cllr Moult asked on behalf of residents in Brooks Lane what 

enforcement action was being taken?  Cllr T Gillard replied that the District 
Council was going through the legal process and exploring option, offering 

a private update to Cllr Moult.  Cllr Woodward appreciated that legal 
information was confidential but was keen to remain involved.  Cllr Moult 

asked Cllr S Gillard why there was no progress on repairing the potholes on 
the driveway to Walkers Flats Allotments.  Cllr T Gillard replied that he had 

emailed the Chairman and the Parish Manager to confirm the Housing 
Management Team were looking at this.  Cllr Moult asked Cllr S Gillard if 

the Park View Flats were a managed unit or warden controlled?  Cllr T 

Gillard replied it was included in the rent.  Cllr Moult asked Cllr S Gillard 
how people were contacted?  Cllr T Gillard replied that approximately £12 

per year was paid to clean communal areas, although a couple of months 
had been missed.  Cllr Moult asked how the District Council contacted the 

people living there – was it weekly, monthly or what as a member of the 
public had died and asked if there was a period of no-one contacting them?  

Would there be an investigation if tenants were paying for a managed 
system?  Cllr T Gillard confirmed that the complex was not warden assisted 

but tenants had an emergency pull cord system that connected to an alarm 
call centre.  He was aware that this was a very sad incident and 

sympathised, offering to speak to Cllr Moult after the meeting. 

2492. COUNTY COUNCILLOR’S REPORT 

Cllr T Gillard reported that County Council work was also quietly 

progressing, with elections also pending. 

2493. PARISH MANAGER’S REPORT AND MATTERS PENDING 
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The reports from the Parish Manager for March and April 2021 were noted. 

The action list from previous meetings had not been updated. 

2494. FINANCIAL YEAR END 2020/2021 

Members noted that:  
a) the adopted budget plan for 2021/22 (as posted to members) was now 

displayed on the website; 
b) the latest VAT refund claim had been calculated and the latest 

transparency information displayed on the website; 
c) the usual process for transactions to 31 March had been undertaken by 

the RFO who had worked on the year end accounts, transfers to 

reserves; calculations of accruals and liabilities was ongoing. 
 

2495. ACCOUNTS FOR PAYMENT 

Noted/resolved that:  

a) that income of £168.98 had been received for the latest period (as 

circulated); 
b) to approve the payments under delegated authority by the RFO 

of £19,963.08 including retrospective salaries of £6,220.73 
before 31 March (as circulated); 

c) to approve the payments of £1379.83 for the latest period for 
LRALC annual membership (£1067.83) and RBS Rialtas Annual 

Support and Maintenance (£312.00), with the payment listing to 
follow when software was updated; 

d) the latest income and expenditure report for 2020/21; 
e) the bank balances at last month end were Unity current a/c 

£196,199.60; Unity Deposit a/c £12,214.94 and CCLA Public Sector 
Deposit Fund £145,000; 

f) the quarterly checks were due to be undertaken by the Chairman.  

The meeting was duly closed. 

At 8.17 pm Cllr S. Gillard reported that he had just received a call during 
the meeting confirming the outcome of the Coroner Report for a resident 

(name redacted by the Parish Manager) at Park View and gave details. 
 

 

Full signature of Chairman: .....................................  Date: ……........... 

 
 

 
Cllr L Gillard left before the end of the meeting – time unknown. 
 
 
 

The meeting terminated at 8.15 pm 
 

Date of next council meeting:    Tuesday 4 May 2021 at 7 pm 

 (immediately following the Annual Parish Meeting for Electors) 
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Page 1
Earmarked Reserves

Account Opening Balance Net Transfers Closing Balance
320 RR S106 The Elms Public OS 0.00 0.00
321 RR S106 Rock View Close 0.00 0.00
325 RR S106 Robinson Rd Play Area 0.00 0.00
330 EMR Local Elections 2023 5,983.11 2,562.00 8,545.11
331 EMR Casual Election Contingen. 2,500.00 2,500.00
332 EMR Capital Projects Provision 8,807.01 8,807.01
333 EMR Community Benches 627.00 36.00 663.00
334 EMR Whitwick Park Improvements 10,000.00 2,450.00 12,450.00
335 EMR Salt Bins 1,865.00 47.00 1,912.00
336 EMR Community Initiatives 8,248.00 -1,294.39 6,953.61
337 EMR Park Hall Renewal & Repair 4,746.00 1,476.00 6,222.00
338 EMR Railway Station Building 3,547.00 1,015.00 4,562.00
339 EMR Fund Land Repair & Renewal 23,925.00 30,950.00 54,875.00
340 EMR Fencing 300.00 4,807.00 5,107.00
341 EMR Poppies & Lampost Project 13.55 206.45 220.00
342 EMR Repair & Renewals Pavilion 0.00 294.00 294.00
343 EMR Community Office 1,614.00 1,378.00 2,992.00
344 EMR Community Projects 690.00 1,199.00 1,889.00
345 EMR GDPR/Website 4,025.00 2,965.00 6,990.00
346 EMR Professional Fees 5,614.00 4,925.00 10,539.00
347 EMR Trees 630.00 24,455.00 25,085.00
348 EMR Open Spaces Signage 7,322.00 1,742.00 9,064.00
349 EMR Comm. Events Christmas Lig 510.19 510.19
350 EMR Allotments Repairs & Renew 530.00 250.00 780.00
351 EMR Riparian OS Flood Risk 0.00 10,000.00 10,000.00

89,463.06 180,959.9291,496.86
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Whitwick Parish Council Current Year Page 1
Detailed Income & Expenditure by Budget Heading 31/03/2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
100 Income

100.0%(0)1076 Precept 284,514 280,352 280,352
100.0%(0)1080 Council Tax Support Grant ENDE 7,767 3,883 3,883

0.0%(5,313)1090 Grants/Donations Received 490 5,313 0
79.2%801100 Bank Interest 1,029 305 385

104.3%(45)1200 Allotment Inc/ Thornborough Rd 1,074 1,085 1,040
142.1%(173)1205 Allotment Inc/ Walkers Flats 512 583 410
81.3%1921250 Bowling Green & Pavilion Hire 1,000 833 1,025
22.1%4,6741300 Whitwick Park Hall Hire 7,979 1,326 6,000

1062194.(10,621)1350 Other Income 22,435 10,622 1
326,799 293,096304,303Income :- Income (11,207) 103.8% 0

Net Income 304,303 293,096 (11,207)326,799
6001 less Transfer to EMR 15,228 0

Movement to/(from) Gen Reserve 311,572 304,303
200 Salaries

103.1%(1,349) (1,349)4000 Office Admin Salaries 39,933 44,197 42,848
44.4%3,445 3,4454010 Park Hall Caretakers 4,960 2,751 6,196
98.0%77 774040 Employers NI 3,354 3,851 3,928

103.4%(49) (49)4050 Employers Pension 1,313 1,468 1,419
0.0%533 5334055 Sickness Contingency/ Holiday 218 0 533

49,777 54,92452,266Salaries :- Indirect Expenditure 2,658 0 2,658 95.2% 0
Net Expenditure (52,266) (54,924) (2,658)(49,777)

210 Administration
55.6%348 3484110 Stationery/Postage/Consumables 597 435 783
71.2%166 1664120 Printing 406 409 575 190
76.4%37 374130 Bank Charges 137 118 155
13.9%3,015 3,0154150 Parish Website 475 485 3,500
94.3%9 94160 Getmapping (Parish Online) 150 150 159
34.4%787 7874170 Office Equipment 291 413 1,200
65.0%525 5254180 Software Licences/Support 2,443 975 1,500
89.7%147 1474310 Subscriptions and Memberships 1,361 1,282 1,429
94.4%125 1254320 Insurance 2,086 2,109 2,234
97.0%38 384330 Audit 1,218 1,210 1,248

105.0%(50) (50)4335 GDPR 1,000 1,050 1,000
34.3%4,925 4,9254340 Professional Fees 3,386 2,575 7,500
28.6%548 5484350 Staff Training 976 220 768

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
20.8%608 6084360 Councillors Training 250 160 768

0.0%200 2004370 Staff Recruitment 0 0 200
0.0%2,562 2,5624380 Election Contingency 4,017 0 2,562

11.9%27,756 27,7564390 General Contingency 0 3,744 31,500
18,793 57,08115,335Administration :- Indirect Expenditure 41,746 0 41,746 26.9% 190

Net Expenditure (15,335) (57,081) (41,746)(18,793)
6000 plus Transfer from EMR 6,546 190

Movement to/(from) Gen Reserve (12,247) (15,145)
300 Community Initiatives

100.0%0 04510 VAS Project 521 7,500 7,500 306
56.8%460 4604511 Contingency for VAS compliance 0 605 1,065

0.0%2,500 2,5004512 Defibrillators 0 0 2,500
95.5%47 474520 Salt Bins 1,285 1,003 1,050
63.2%663 6634525 Benches 0 1,137 1,800 627
79.4%299 2994530 Newsletter and Media 1,380 1,150 1,449

4.1%1,439 1,4394540 SUSPENDED Community Events&Com 1,186 61 1,500
25.0%180 1804541 Community Lamppost Poppies 0 60 240 14

0.0%1,500 1,5004542 Community Christmas Lighting 0 0 1,500
0.0%473 4734543 SUSPENDED Cont'y Christmas Lig 0 0 473
0.0%190 1904545 Parish Improvement Plan 0 0 190
0.0%500 5004547 Flood Action Plan/Contingency 0 0 500

44.4%1,250 1,2504550 Community Grant Scheme 1,945 1,000 2,250
6,318 22,01712,515Community Initiatives :- Indirect Expenditure 9,502 0 9,502 56.8% 946

Net Expenditure (12,515) (22,017) (9,502)(6,318)
6000 plus Transfer from EMR 1,322 946

Movement to/(from) Gen Reserve (4,996) (11,569)
350 Community Office Running Costs

115.6%(128) (128)4200 Electricity 692 948 820
88.1%23 234210 Water Charges 183 168 191
67.5%268 2684250 Internet/Phone 853 557 825 50

4.2%220 2204260 Fire Extinguisher Servicing 14 10 230
29.2%202 2024270 Security Servicing 35 83 285

104.8%(3) (3)4280 PAT Testing 34 56 53
24.0%389 3894460 Repairs and Maintenance 445 123 512

2,257 2,9161,944Community Office Running Costs :- Indirect Expenditure 972 0 972 66.7% 50

Net Expenditure (1,944) (2,916) (972)(2,257)
6000 plus Transfer from EMR 0 50

Movement to/(from) Gen Reserve (2,256) (1,894)
Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
400 Park Hall Running Costs

77.9%233 2334200 Electricity 828 822 1,055
70.2%203 2034210 Water Charges 259 477 680

(818.2%)1,111 1,1114220 Business Rates 112 (990) 121
20.1%127 1274260 Fire Extinguisher Servicing 14 32 159

0.0%127 1274270 Security Servicing 0 0 127
100.0%0 04280 PAT Testing 9 43 43
77.7%69 694310 Subscriptions and Memberships 274 241 310

0.0%273 2734410 Waste Collection 189 0 273
9.2%248 2484420 Consumables 251 25 273
0.0%55 554430 Electrical Certificate 0 0 55
0.0%200 2004440 Sewer Pump Servicing 203 0 200

100.0%0 04450 Boiler Servicing 0 109 109
7.1%1,903 1,9034460 Repairs and Maintenance 789 146 2,049
0.0%(0) (0)4480 Running Costs Contingency 752 0 0

3,680 5,454906Park Hall Running Costs :- Indirect Expenditure 4,549 0 4,549 16.6% 0
Net Expenditure (906) (5,454) (4,549)(3,680)

405 Pavilion and Other Building
83.1%260 2604200 Electricity 1,451 1,277 1,537
71.6%568 5684210 Water Charges 776 1,432 2,000

0.0%0 04280 PAT Testing 28 0 0
56.3%294 2944460 Repairs and Maintenance 655 378 672

0.0%0 04480 Running Costs Contingency 1,433 0 0
4,342 4,2093,087Pavilion and Other Building :- Indirect Expenditure 1,122 0 1,122 73.4% 0

Net Expenditure (3,087) (4,209) (1,122)(4,342)
410 Railway Station Building

0.0%72 724450 Boiler Servicing 0 0 72
99.0%15 154460 Repairs and Maintenance 909 1,485 1,500

0.0%1,000 1,0004480 Running Costs Contingency 0 0 1,000
100.0%0 04490 Repairs and Renewals Fund 0 500 500

909 3,0721,985Railway Station Building :- Indirect Expenditure 1,087 0 1,087 64.6% 0
Net Expenditure (1,985) (3,072) (1,087)(909)

420 Allotments
0.0%250 2504460 Repairs and Maintenance 0 0 250

100.0%0 04470 Annual Lease 600 600 600

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
100.0%0 04570 Grants Paid Th Road 950 950 950
116.5%(41) (41)4575 Grants Paid W Flats 256 291 250

1,806 2,0501,841Allotments :- Indirect Expenditure 209 0 209 89.8% 0
Net Expenditure (1,841) (2,050) (209)(1,806)

430 Grounds Maintenance
183.2%(6,769) (6,769)4710 Grounds Maintenance 38,116 14,903 8,134
157.9%(8,585) (8,585)4715 Grass Cutting/Strimming 13,068 23,406 14,821
101.9%(21) (21)4720 Litter Pick/Bin emptying 767 1,116 1,095
143.5%(3,575) (3,575)4725 Shrubs/Flower Displays 10,296 11,802 8,227
100.1%(42) (42)4730 Park Ranger Service 53,099 67,114 67,072
124.3%(1,092) (1,092)4735 Playground Insp/Maintenance/Sw 4,004 5,592 4,500
144.3%(2,213) (2,213)4736 Bowling Green 3,462 7,213 5,000
52.5%4,746 4,7464737 Other GM Works 12,401 5,254 10,000 2,900

0.0%8,000 8,0004740 Tree Inspection/Surveys 9,370 0 8,000
2.8%9,705 9,7054741 Tree Maintenance 0 275 9,980
0.0%6,750 6,7504743 Tree Planting- SUSPENDED 01/21 0 0 6,750

144,582 143,579136,674Grounds Maintenance :- Indirect Expenditure 6,905 0 6,905 95.2% 2,900
Net Expenditure (136,674) (143,579) (6,905)(144,582)

6000 plus Transfer from EMR 0 2,900
Movement to/(from) Gen Reserve (144,582) (133,774)

440 Other Running Costs
0.0%0 04310 Subscriptions and Memberships 65 0 0

65 00Other Running Costs :- Indirect Expenditure 0 0 0 0
Net Expenditure 0 0 0(65)

450 Repairs and Renewals Fund Land
0.0%6,150 6,1504460 Repairs and Maintenance 925 0 6,150
0.0%30,600 30,6004600 Play Equipment 0 0 30,600

925 36,7500Repairs and Renewals Fund Land :- Indirect Expenditure 36,750 0 36,750 0

Net Expenditure 0 (36,750) (36,750)(925)
460 Projects/ Initiatives

12.9%2,046 2,0464610 Open Spaces Signage 178 304 2,350 304

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
0.0%2,450 2,4504620 Park Entrance Improvements 0 0 2,450

100.0%0 04630 SUSPENDED 01/21New Proj's/Init 1,068 2,000 2,000 1,449
28.8%4,807 4,8074640 Fencing - New and repairs 21,795 1,943 6,750

0.0%(1,056) (1,056)4650 Projects with Grants/Donations 6,650 1,056 0
29,691 13,5505,303Projects/ Initiatives :- Indirect Expenditure 8,247 0 8,247 39.1% 1,753

Net Expenditure (5,303) (13,550) (8,247)(29,691)
6000 plus Transfer from EMR 15,528 1,753

Movement to/(from) Gen Reserve (14,163) (3,550)

231,857 345,602
(11,207)304,303 293,096
113,745

63,655 72,446 (52,506) (124,952)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 113,745263,145

326,799 103.8%
67.1%

plus Transfer from EMR 23,395 5,839
less Transfer to EMR 15,228 0

Movement to/(from) Gen Reserve 71,822 78,285



Land Prop

Whitwick Parish Council

EQUIPMENT AND ASSETS PURCHASED BY WHITWICK PARISH COUNCIL

ASSET REGISTER - AT 31 MARCH 2021 (Items over £250)

Asset ID Description

Date of 

Purchase & 

Supplier

Quantity

Cost                        

(for Annual 

Return)

Current or Insurance 

Value

Recent Purchases

Equipment 

EQ10
Vehicle Activated Signs (VAS) Serial No.11196 

and 11197

25/01/2021  

Westcotec

2                                     

(LCC Licence in place)
6700.00 6700.00

EQ9
Ricoh Aficion MPC3502/ Photocopier Serial No. 

W502K700342 (Refurbished)

17/12/2020 

Ace Copiers

1                                        

[Part ex. in 2020]
625.00 625.00

EQ8

HP Pavilion 24 All in one Parish Council Mod.24-

Xa0181na  (inc installed software) Serial No. 

8CC9133GJ8

29/05/2019 

Currys
1 624.17 624.17

EQ7
ASUS Zen AiO PC Model ZN2201C (plus installed 

software)  Serial No:GAPTCJ002762

05/07/2018 

Currys
1 374.98 724.98

EQ5
Acer Zen Notebook UX305F  (plus installed 

software) Serial No SN-FANOCJ288341A

08/04/2016 

ESPO
1 625.00 1055.75

EQ4 Fireproof Cabinet Model 325
19/05/2016 

ESPO
1 643.00 662.29

Miscellaneous

MISC.021 Two posts (Loughborough Road & Talbot Street)
22/01/21      

(LCC, with 

licence)

2 600.00 600.00

MISC.020
Miners Hutch Memorial Bench (awaiting 

Installation

16/02/2021  

Ogilvies
1 951.00 951.00

MISC.018
Hereford Benches (2 Whit Park, 1 Holly Hayes, 3 

to be installed - LCC licence pending) 

07/01/2020 

Streetmaster
6 2031.00 2031.00

MISC.017
Christmas Light Decorations (own manufacture 

from purchases)

25/11/19 

Amazon
23 800.00 800.00

MISC.016 Grit Bins, Heavy Duty 400 ltr Lime Green
27/08/2019 

ESE DirectLtd
10 1594.00 1594.00

MISC.006 Notice Board (at Co-op Market Place site) 10/07/2015 1 1164.00 1198.92

MISC.004
Chairman's silver gilt enamelled pendant (all risks 

cover)
12/06/2015 1 390.00 405.72

TOTAL £17,122.15 £17,972.83

IN YEAR DISPOSALS

EQ6
Ricoh MPC2551/ Photocopier Serial No. 

V9824100461  (Refurbished) NB Being Repaired

22/03/2017 

Ace Copiers

1                                        

[Part ex. in 2020]
595.00 612.85

(previous disposals shown below) 595.00 612.85

EQ 1

Dell Inspiron N5030 laptop computer (McAfee 

until 25/05/2015)   Service Tag: 33326966197 

Secure Disposal 5/7/18 (no income rec'd)

28/07/2011 1 299.17 1092.00

EQ2 HP Photosmart 7520 all-in-one printer (inc 2 yr 

HP warranty)  Serial No TH39D621J6       FPU No 

CZ045-64004  Disposed March 2019  (unable to 

sell)

03/11/2013 1 99.17 99.17

(see also purchases in Land listings)
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Land Prop

Whitwick Parish Council

GIFTED ASSETS ASSET REGISTER - AT 31 MARCH 2021

Asset ID Description
Land Title 

No. or ID

Date of Acquisition 

from NWLDC

Cost                        

(for Annual 

Return)

Current or Insurance 

Value

LAND IN THE PARISH COUNCIL'S OWNERSHIP:

WPC.001 Briers Way Public Open Space LT456346
S.106 Transfer, 12 

March 2014
0.00 0.00

WPC.002 Robinson Road Play Area and Public Open Space LT458557
S.106 transfer, 28 

March 2014
0.00 0.00

WPC.003 Walkers Flats Allotment Gardens LT459819
Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.004
Land to the east of Hall Lane (off City of Dan) 

Public Open Space
LT222936

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.005
Land on the north side of Ashford Rd Public 

Open Space
LT268143

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.006
Land to the south of Thomas Rd Public Open 

Space (1 plot)
0.00 0.00

WPC.007
and land on south side of Stinson Way Public 

Open Space (1 plots)
0.00 0.00

WPC.008
Land on the south west side of Stinson Way 

Public Open Space (1 plot)
0.00 0.00

WPC.009 & land on the south side of Briers Way (2 areas) 0.00 0.00

WPC.010
Hermitage Rd/Green Lane Play area/Public Open 

Space
LT459821

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.011
Land on west side of Holly Hayes Rd (aka City of 

Dan/Rosslyn Rd)Play Area/Public Open Space
LT396269

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.012
Land to the north east of Hilary Crescent Play 

Area/Public Open Space
LT396023

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.013
Land, Cademan Street /Loughborough Road 

Public Open Space
LT395087

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.015 North Street Public Open Space LT169456
Section 99 transfer, 19 

May 2014.
0.00 0.00

Woodland at Swannymote Road (Cademan 

Woods), excluding the car park
LT459813

Section 99 transfer, 19 

May 2014.
0.00 0.00

NB Car Park owned by NWLDC

WPC.018 Thornborough Road Public Open Space LT459810 
Section 99 transfer, 19 

May 2014.
0.00 0.00

Land on the north east side of Grace Dieu Road 

(Car Hill Rock)
LT395153

Section 99 transfer, 19 

May 2014.
0.00 0.00

NB Annual Licence historically issued - ceased on 

31 March 2019.

WPC.020 Land west of 2 Valley Road (Howe Road) LT450968
Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.021
Land to the west of Thomas Road Public Open 

Space  (aka Elsdon Rd) Public Open Space
LT254015

Section 99 transfer, 19 

May 2014.
0.00 0.00

WPC.023 The Elms Public Open Space LT466112
S.106 transfer,  

08/01/2015
0.00 0.00

OTHER MAINTAINED LAND:

WPC.028 North Street Public Open Space N/A
Land 'historically 

maintained' by NWLDC
ownership unknown

WPC.030 Thornborough Rd Allotments N/A

IN YEAR DISPOSALS

NONE (previous disposals shown below) 0.00

HIGHWAY LAND, THEREFORE LCC RESPONSIBLE FOR MAINTENANCE FROM Jan 2019

WPC.026 King Richards Hill Public Open Space N/A

WPC.027 Hall Lane highway (close to disused railway line) N/A

WPC.029 Clarke Close Public Open Space N/A

WPC.031
Thornborough Rd historically maintained highway 

verge
N/A

LT293998

LT254023
Section 99 transfer to 

WPC, 19 May 2014.

Section 99 transfer to 

WPC, 19 May 2014.

WPC.019

WPC.017

Designated as highway 

Land 'historically 

maintained' by NWLDC

Subject to an annual lease, commencing 

25/03/2015
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Land Prop

WPC.002

Swings - 2 cradle seats + 20 sq m safety surface 27/03/2014 0.00 £5,037.08

Multi unit with slides + 21 sq m safety surface 27/03/2014 0.00 £8,514.69

Spring mobile rooster + 9 sq m safety surface 27/03/2014 0.00 £1,687.49

Turnstile + 5 sq m safety surface 27/03/2014 0.00 £1,419.30

Timber seat 27/03/2014 0.00 £728.41

Metal gate + pedestrian gate 27/03/2014 0.00 £600.00

MISC.009 Steel Fencing 40m Bow Top replaced 18/04/2018 4200.00 4200.00

Litter bin 27/03/2014 0.00 £0.00

4200.00 £22,186.97

WPC.010

Climbing frame - rota web + 30 sq m safety surface 0.00 £11,242.88

Swings - 4 cradle seats + 40 sq m safety surface 0.00 £8,963.85

Spring mobile - lion + 10 sq m safety surface 0.00 £1,939.11

Multi unit + 24 sq m safety surface 0.00 £22,043.20

Rocker + 10 sq m safety surface 0.00 £2,820.93

See saw - multi pondo + 17 sq m safety surface 0.00 £5,308.55

Talk tubes 0.00 £653.36

Bench with back rest 0.00

Bench with back rest 0.00

MISC.008 Bench Streetmaster Design NWLDC 15/07/2018 373.00 373.00

10' galvanised farm gate inc posts 0.00

motor cycle barrier 0.00

metal removable bollard 0.00

2 plastic dog bins (red) 0.00

2 galvanised pedestrian guard rails 0.00

sign on metal post 0.00

373.00 £53,344.88

WPC.011

Swings - 2 cradle seats + 20 sq m safety surface 0.00 £5,037.06

Spring mobile - horse + 8 sq m safety surface 0.00 £2,081.48

Spring mobile - motorbike + 8 sq m safety surface 0.00 £2,081.48

Multi unit + 30 sq m safety surface 0.00 £15,095.72

Swings - 4 flat seats + 40 sq m safety surface 0.00 £8,321.52

Turnstile + 5 sq m safety surface 0.00 £1,419.29

£34,036.57

WPC.012

Swings - 4 flat seats + 40 sq m safety surface 0.00 £8,122.86

Goal post 0.00 £2,295.59

Information sign 0.00

Dog bin 0.00

£10,418.46

WPC.023 The Elms Public Open Space

Bench  08/01/2015 0.00

Child's squirrel seat 08/01/2015 0.00

Litter bin 08/01/2015 0.00

£0.00

WPC.003 Walkers Flats Allotment Gardens

MISC.010 Steel gate 5m and post  NWLDC 01/12/2018 300.00 300.00

110m timber knee rail Partial Theft 2021 0.00

300.00 £300.00

WPC.004 Hall Lane

Flagpole and 3 flags 06/11/2020 1303.00 £1,303.00

sign on 2 posts 0.00

1303.00 £1,303.00

WPC.013 Loughborough Road/Cademan Street

Gregory seat 0.00

£0.00

Robinson Road Play Area and Public Open Space 

Hermitage Rd/Green Lane Play area/Public Open Space

Land on west side of Holly Hayes Rd (aka City of Dan/Rosslyn Rd)Play Area/Public 

Open Space

Land to the north east of Hilary Crescent Play Area/Public Open Space

BUILDINGS, PROPERTY AND STREET FURNITURE IN THE PARISH COUNCIL'S OWNERSHIP  (£0 value indicates GIFTED to the 

parish council): 

NB For Charity Land and Buildings see next section
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WPC.018 Thornborough Road

178m timber knee rail 0.00

£0.00

Car Hill Rock

12' farm field gate with timber posts 0.00

double galvanised field gate with posts 0.00

3' high drystone (retaining) wall at front - 84 m 0.00

3' high drystone (boundary) wall at 2 sides x 80m 0.00

MISC.022 Wooden picket boundary fencing  190metres SJ Smith Services15/02/2021 1623.00 £1,623.00

1623.00 £1,623.00

WPC.020 Valley Road/Howe Road

timber knee rail - 87m 0.00

£0.00

WPC.021 Elsdon Close

timber fence rail - 42m 0.00

£0.00

BUILDINGS & STREET FURNITURE (£0 value indicates GIFTED to the parish council):

No 2a Market Place, former Railway Station 

building, Market Place, LE67 5HA.  
LT459818

Section 99 transfer, 19 

May 2014.
0.00 £208,820.12

Note: Subject to a 10 year lease with Whitwick 

Historical Group, commencing Dec 2014

MISC.025
Gas Boiler (replacement of previous so already 

insured)

19/11/20 

PhoenixHtg
1 1850.00 £0.00

WPC.032
Community Office, 3a Market Place, Whitwick, 

LE67 5DT
LT395077

Section 99 Transfer, 04 

February 2015
0.00 £73,329.00

Note: Brick with tile roof, refurbished in 2016 

from former public conveniences

WPC.033 Memorial Winding Wheel (City of Dan) LCC Licence in place

-
3 Concrete Planters (junction of Silver 

Street/Market Place)
LCC Licence in place

- 2 Concrete Planters (Silver Street) LCC Licence in place

£282,149.12

Whitwick Park, North Street LE67 5HB
Section 99 transfer, 19 

May 2014.
0.00 £0.00

Held in Trust on behalf of the King George V 

charity (TPO on site)

WPC.024/1 Park Hall, in Whitwick Park (former Youth Club) Built in 2008
Lease surrendered 01 

April 2015
0.00 £164,311.00

General Contents £2,673.00

Pavilion, Whitwick Park 0.00

101m2 Cavity Brick building with a flat felted roof

Toilets & Rangers' Office, Whitwick Park

3.92 x 9.36m metal sheet construction

Garage and Outbuildings

32m2 brick with flat roof and 10m2 garage of 

timber and asbestos, 

Parsonwood Hill recreation ground LT459825
Section 99 transfer, 19 

May 2014.
0.00 £0.00

Held in Trust on behalf of the King George V 

charity (part site only)

0.00 £439,404.48

£71,595.48

£127,798.00

£73,027.00

90m2 on 2 floors. Constructed in 1883, of solid brick walls beneath a 

pitched and hipped tiled roof.

CHARITY LAND AND PROPERTY (£0 value indicates GIFTED to the parish council):

WPC.025

WPC.024

WPC.024/2

WPC.024/3

WPC.024/4

WPC.022

WPC.019
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WPC.024 Whitwick Park Play Equipment
Multi Unit + 40 sq m safety surface 0.00 £17,957.49

Moulded Spring Mobile - elephant (replaced camel) + 8 sq m safety surface 0.00 £2,092.52

Moulded Spring Mobile - bike (replaced donkey) + 8 sq m safety surface 0.00 £2,092.52

Turnstile (sep.entry for surfacing) R 0.00 £1,044.29

Roundabout - Supanova (sep.entry for surfacing) 0.00 £8,449.07

MISC.011 Repl. Safety Surfacing (Supanova 36m
2
,Turnstile  5m2)

08/10/2018 

Streetscape
1 3075.00 £3,075.00

Climbing frame - pyramid + 29 sq m safety surface 0.00 £6,732.27

MISC.019
Orbit Inclusive Access Roundabout and Surfacing (donation 

towards purchase)

25/03/2020 

Playdale
1 9394.00 £9,884.00

Rocking horse + 20 sq m safety surface 0.00 £12,820.00

Swings (2 bay) + 40 sq m safety surface 0.00 £8,581.98

21 sq m safety surface (former site for slide-removed 2015) 0.00 £3,310.95

Agility multi unit + 40 sq m safety surface 0.00 £11,018.84

Swings - 3 flat + 20 sq m safety surface 0.00 £4,443.29

Multi Unit with slide + 21 sq m safety surface 0.00 £8,514.66

2 Square goal posts (no nets) 0.00 £11,416.16

Youth shelter 0.00 £8,680.21

£120,113.24

Skate Park

High Quarter Pipe 0.00 £19,967.24

Low Quarter Pipe 0.00 £19,073.28

Grind Rails 0.00 £561.76

High Jump Box 0.00 £23,866.43

Driveway 0.00 £16,684.98

£80,153.68

Workout 14+ Zone Item Cost Installation

Cycle bike 01/06/2015 1654.00 341.00 £2,075.40

Skier 01/06/2015 2494.00 520.00 £3,135.46

Chest press / pull down combi unit 01/06/2015 3623.00 520.00 £4,309.96

Sit up bench 01/06/2015 1339.00 341.00 £1,747.70

Hand bike stem 01/06/2015 1418.00 341.00 £1,829.89

Freestanding sign 01/06/2015 731.00 195.00 £963.32

Ecotumble surfacing 01/06/2015 1600.00 £1,664.48

£15,726.22

Workout Children's Area

Bigfoot crossing 01/06/2015 1015.00 851.00 £1,941.20

Clatter bridge 01/06/2015 2319.00 618.00 £3,055.36

Log run 01/06/2015 723.00 247.00 £1,009.09

Circular net climber 01/06/2015 3498.00 662.00 £4,327.65

Octagon net deck and 8 legs 01/06/2015 2307.00 1054.00 £3,496.45

5 Rubber stepping posts 01/06/2015 430.00 370.00 £832.24

Ecotumble surfacing 01/06/2015 6000.00 £6,241.80

£20,903.79

Misc NWLDC ID

1 Bench with backrest 20 0.00

1 Bench with backrest 14 0.00

1 Bench with backrest 18 0.00

1 Bench with backrest 17 0.00

1 Bench with backrest 13 0.00

1 Bench with backrest 26 0.00

1 Bench with backrest 22 0.00

1 Bench with backrest (metal) 9 0.00

1 Bench with backrest 11 0.00

1 Bench with backrest (timber) 16 0.00

1 Bench with backrest (within tennis court) 24 0.00

1 Bench with backrest (within tennis court) 23 0.00

1 Information sign 3 0.00

1 Litter bin - precast 1 0.00

1 Litter bin 2 0.00

1 Litter bin 12 0.00

1 Litter bin (by RHS gate, bottom of playing field) 5 0.00

1 Litter bin 21 0.00

1 Litter bin 19 0.00

1 Litter bin (by play equipment) 8 0.00

Page 5 of 6



Land Prop

1 Litter bin (within tennis courts) 25 0.00

1 Litter bin (by bowling green) 15 0.00

1 Litter bin (in fenced play area) 10 0.00

1 Bin (square metal) (LHS gate, bottom of playing field) 7 0.00

1 Dog waste bin 6 0.00

1 Dog waste bin (entrance to playing field) 4 0.00

1 metal pedestrian entrance gate 0.00

2 metal double entrance gates 0.00

2 No tennis courts, inc 2 no nets and posts and chainlink surround 0.00

2 drop down bollards (steel) 0.00

2 fixed bollards (cast) 0.00

6 signs 0.00

MISC.007 Street Lighting Column (used existing electric cabling)
31/10/2017 

(LCC)
4 3567.00 £6,915.00

2 notice boards 0.00

18m 2.4m high wooden pergola - 18m 0.00

1 double gate to LHS of drive - metal weldmesh 0.00

1 double gate at top of drive - metal weldmesh 0.00

1 metal pedestrian gate near toilets - weldmesh 0.00

1 pedestrian steel gate with posts, outside wardens office 0.00

49m timber knee rail to bottom car park - 49m 0.00

1 double gates metal weldmesh to Park View entrance 0.00

392m 6 ft metal bowtop railings around site perimeter - 392m 0.00

MISC.014
Disabled Access Kissing Gates(replacement of previous so 

already insured)

30/10/2020  

Secure-a-Field
2 2520.94 £0.00

1 metal entrance sign 0.00

35m 3 ft galvanised bowtop dog fence - 35m 0.00

1 3' pedestrian entrance gate 0.00

120m 2.4 green weldmesh fence - 120m 0.00

40m Concrete retaining wall to Bowls Green 0.00

80m Drystone retaining wall (side and front to Bowls Green) 0.00

MISC.013
Extension to Bowls Green Fencing 2.4m high (Whitwick Park- 

KGV)

01/02/2019 

NWLDC
1 4500.00 £4,500.00

MISC.012 Repl. Irrigation System (Bowls Green, Whitwick Park -KGV)
01/12/2018 

NWLDC
1 3000.00 £3,000.00

MISC.023 External NoticeBoard Park Hall building
06/08/2020  

Earth Anchors
1 304.00 £304.00

MISC.024 Removable Bollards

06/10/2020  

JR 

Landscaping

3 1081.00 £1,081.00

£27,441.94 £15,800.00

WPC.025 Parsonwood Hill Public Open Space

12' galvanised farm gate + 2 posts 0.00

MISC.015
Bow Top Boundary fencing  1.5m high (Parsonwood Hill) 

part funded S106 & 2 kissing gates.  
185m 20/11/2020 17954.00 £17,954.00

3' wide steel hand gate on 2 concrete posts 0.00

17954.00 £17,954.00

IN YEAR DISPOSALS

None 0.00

£0.00

OVERALL TOTALS OF ASSETS 72762.09 £1,134,003.09

(Formulas checked) 67391.09 £0.00

Cost                        

(for Annual 

Return)

Current or Insurance 

Value

PREVIOUS YEAR DISPOSALS

3' timber hand gate + 1 post (P'wood Hill) 0.00

5' high plastic coated chainlink perimeter fencing - 185m 0.00

section metal guard rail (P'wood Hill) 0.00

Climbing frame - crane + 26 sq m safety surface 0.00 -£5,001.74
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Summary Internal Audit Report 

 

Council: WHITWICK PARISH COUNCIL Year ending: 31 March 2021 

Internal Auditor: Richard Willcocks Date of report: 27/05/2021 

Audit review date(s) Interim 09/03/2021 Final 27/05/2021 

 
 

To the Chairman of the Council: 

1. Introduction 

In accordance with the terms of my engagement, I have undertaken a review of Whitwick Parish Council’s 
records, policies, and procedures for the financial year ending 31 March 2021, following which I completed and 

signed the Annual Internal Audit Report (part 3 of the 2021 Annual Governance and Accountability Return).  

2. Basis of Report 

This internal audit report is based upon the National Association of Local Councils (NALC) recommended check-
list, and Section 4 (Non Statutory Guidance for Internal Audit) of the 2020 Joint Panel on Accountability and 
Governance Practitioners’ Guide.                                                                                                                                                                                                                                                                                                                                                                                                                  

The scope of this internal audit is focused on assessing the effectiveness of the Council’s internal controls. 
Where any such controls are found to be deficient, the internal audit will help lead to improvement in those 

processes.  

By applying the principles of internal auditing, outlined in the current Accounts and Audit Regulations and 
applying the approach to internal audit testing outlined in paragraph 1 above, every effort is made to ensure 
that all internal audits are conducted with due professional care, integrity and independence. All conclusions 

derived from the audit are based upon objective and traceable evidence. 

3. Aims & Objectives 

Whitwick Parish Council has a statutory duty to complete an Annual Governance and Accountability Return (the 
Annual Return) at the end of each financial year. As part of this Return, the Council’s internal audit function is 
required to provide assurance that relevant procedures and controls were operating effectively for the financial 
year above. The purpose of this exercise is to meet those statutory requirements and provide the Council with 
an appropriate level of assurance in support of the Annual Return. Internal audit does not involve the detailed 

inspection of all records and transactions of an authority in order to detect fraud. 

The Council is required to take appropriate action on all matters raised in reports from internal and external 
audit and to respond to matters brought to its attention by internal and external audit. Failure to take 
appropriate action may lead to a qualified audit opinion. 

4. Scope of Audit 

The internal audit exercise involves such testing of the evidence of and evidence of compliance with the 15 

statements contained in the Annual Internal Audit Report of the Annual Governance and Accountability Return 

(AGAR), as applicable to the range and financial materiality of the Councils’ activities. The statements refer to: 

A. Maintenance of proper financial records and periodic bank reconciliations. 
B. Compliance with the Council’s Standing Orders, Financial Regulations and proper accounting for VAT 
C. Adequacy of risk management arrangements. 
D. Effective budgeting, budgetary control and an appropriate level of reserves. 
E. Identification of income due and timely collection and banking of such monies. 
F. Proper administration of petty cash. 
G. Proper administration of salaries of employees and expenses paid. 
H. Maintenance of an accurate and reliable asset register. 
I. The completion of regular bank reconciliations. 
J. The correct basis and accurate preparation of year-end accounts. 
K. Meeting the criteria for exemption from a limited assurance review (if applicable). 
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L. The publication of information on a website in accordance with the Transparency Code for Smaller 
Authorities (if applicable). 

M. Correctly applying the exercise of public rights during the previous year period. 
N. Whether the Council has met its responsibilities as a trustee. 

5. Findings 

The outcomes of the recommended testing required for assurance purposes is shown in the following documents 

provided under separate cover: 

• Internal Audit Checklist. 

• Internal Audit Checklist-Appendix 1: Key Policies, Procedures & Documents Review. 

• Internal Audit Checklist-Appendix 2: Transaction Spot Check. 

• Internal Audit Process (available on request) 

6. Recommendations  

Audit  
Year 
Raised 

Internal Audit Report Checklist 
Compliance 
Category * 

Comments 
Section Ref Recommendation 

2021 2. Due Process 2.6 That a  full job description is 
prepared for the newly approved 
apprentice position and that the 
Parish Manager is involved in the 
recruitment process, to ensure 
that the most suitable candidate 
is recruited. 

2 (OFI) Working in the parish 
office with access to a 
range of financial and 
administrative data, it is 
important that successful 
recruit has a defined role 
and fully understands the 
role of an apprentice. 

2021 2. Due Process 2.14 That the Council considers the 
following recommendation from 
the 2021 JPAG Practitioners’ 
Guide i.e. that a parish council’s 
website should utilise the 
exclusive GOV.UK domain name 
and that this domain name 
should also be used to support 
the Council’s official email 
accounts, for both officers and 

councillors. 

2 (OFI) This recommendation was 
published for the first time 
in the 2021 JPAG 
Practitioners’ Guide and is 
therefore applicable for 
the financial year 

commencing 01/04/2021. 

See pages 61 & 62 of the 
2021 JPAG Practitioners’ 
Guide. 

2020 7.Bank 
Reconciliations 

7.4 That updating of the Unity Trust 
bank mandate is completed as 
soon as possible  

3 (MinNC) Delays in completing the 
online mandate login 
activation by some 
councillors has resulted in 
the update process being 
needed to be restated. 

7. Other Comments/Observations 

In my previous years’ (2020) internal audit report, I made reference to the Coronavirus pandemic, which at that 
point had just begin to take hold, with an initial lockdown introduced. Whilst it was clear then that this 
pandemic would affect all local authorities in some way e.g. governance, administration and financial, I‘m sure 
that not many of us anticipated that a year on restrictions would still be in place. These restrictions have 
impacted in a number of areas of Whitwick Parish Council’s operations e.g. remote meetings, home working for 
staff and closure of premises. It is the latter of these where any financial downturn would be incurred through 
the loss of non-precepted income from hall hire, events and activities etc. This Council has not been affected 
significantly because of this but has taken action to ensure that it can continue to operate within its means by 
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monitoring its finances regularly, reducing expenditure where possible and utilising reserves as applicable and 

when necessary. 

Regarding this internal audit, it is again pleasing to note that any recommendations made in my previous 
internal audit report continue to be addressed before the next internal audit is under way, thus reflecting  the 
professionalism and attention to detail of the Clerk. The three new recommendations made in section 6 above 
are all made with the aim of ensuring that the Council and the Parish Manger working together can ensure that 

good governance and best practice is maintained. 

Therefore, the overall internal audit opinion for this Council is: GOOD *  

* = see Compliance Categories and Definitions of Internal audit assurance below. 

8. Acknowledgments 

The help and co-operation of Cathy Tibbles, Clerk to the Council, is again much appreciated by the internal 

auditor. In particular for agreeing to undertake the pre and post financial year end review meetings remotely via 

Zoom. 

 

Yours sincerely, 

    Richard Willcocks FCMA, MiP 
       Internal Auditor to the Council 

E: rfw@redwoodpryor.co.uk 
       M: 07787 738181 
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COMPLIENCE CATAGORIES 

1. Compliant: Adherence with the requirements of the audit question. No major or minor non-conformances 
found. 

2. Opportunity for 
Improvement 
(OFI): 

A situation or condition of internal control that may be weak, cumbersome, redundant, overly 
complex, or in some other manner, may, in the opinion of the internal auditor, offer an opportunity 
for the Council to improve its current status.  

OFI’s do not necessitate any immediate remedial action on the part of the Council; however, the 
Council should give them serious consideration in view of the internal auditor’s knowledge and 
exposure to similar controls and processes. 

An OFI may be an improvement to the internal control system or could prevent future problems. 

3. Minor Non-
compliance 

        (MinNC): 

A non-compliance that, based on the judgment and experience of the internal auditor, is not likely 
to result in the failure of the internal control system or reduce its ability to ensure effective control 
is maintained. 

It may be either: 

1. A failure in some part of the Council’s internal control and assurance relative to a specified 
requirement. 

2. A single observed lapse in following one item of testing of the Council’s internal controls. 

4. Major Non-
compliance 

        (MajNC): 

The absence or total breakdown of an internal control process necessary to meet a specified 
requirement.  

A number of minor non-compliances against one requirement can represent a total breakdown of 
an internal control process and thus be considered a major non-conformity. 

Any non-compliance that would result in the probable delivery of a non-conforming service or 
action by the Council. Conditions that may result in the failure of or materially reduce the usability 
of the Council’s services for their intended purpose. 

A non-compliance that, in the judgment and experience of the internal auditor, is likely to either to 
result in the failure of an internal control process or to materially reduce its ability to assure 
effective internal control. 

 
INTERNAL AUDIT ASSURANCE DEFINITIONS 

AUDIT OPINION EXPLANATION 

GOOD There is a sound system of internal control designed to achieve the Council’s objectives. 

The internal control processes tested are being consistently applied. 

ADEQUATE While there is a basically sound system of internal control, there are weaknesses, which may put 
some of the Council’s objectives at risk. 

LIMIITED Weaknesses in the system of internal controls are such as to put the Council’s objectives at risk.  

The level of non-compliance puts the Council’s objectives at risk. 

UNSATISFACTORY Control processes are generally weak, leaving the processes/systems open to significant error or 
abuse. 

Significant non-compliance with basic control processes leaves the processes/systems open to 
error or abuse. 

Significant non-compliance with basic control processes leaves the processes/systems open to 
error or abuse. 
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Clerk Cathy Tibbles (Parish Manager) RFO (If different)  

No. of Councillors  11 Quorum 4 

Precept  £280,352 Electorate 7,009 (ex LRALC 2020) 

Gross budgeted income  £345,602 
 

Council Tax Authority North West Leics District Council (NWLDC) 
 

1. Book Keeping Evidence/Comments/Recommendations 

1.1 Ledger maintained and up to date? Yes No n/a RBS Omega computerised accounts system. Balanced monthly and at year end. 

1.2 Arithmetic correct? Yes No n/a  

1.3 Evidence of Internal Control? 

 

Yes No n/a Key areas of internal control applied include internal audit, Risk Assessment policy, 
Statement of Internal Control, monthly budgetary control and monitoring, monthly 
bank reconciliation review by Council, segregation of duties (Parish Manager/Admin 
Assistant). 

1.4 VAT evidence, recording and reclaimed? Yes No n/a The Council does not have a full VAT registration but applies the special VAT rules 
applicable to local authorities. VAT is normally reclaimed quarterly. Last reclaim to 
31/03/21. No VAT inspections.  

1..5 Payments in ledger supported by invoices, authorised and mi nuted? Yes No n/a See Appendix 2: Transaction Spot Check. NB: the total amount approved for 
expenditure payments in the minutes now includes the total VAT amount.  

1.6 S137 separately recorded and within statutory limits? Yes No n/a General Power of Competency (GPOC) applicable since 2014. 

1.7 S137 expenditure of direct benefit to electorate? Yes No n/a  
 

2. Due Process Evidence/Comments/Recommendations 

2.1 Standing Orders adopted since 2013? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review.  

2.2 Standing Orders reviewed at Annual Meeting? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. Normally 
reviewed at the Annual Meeting. A review of Standing Orders is currently pending. 
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2.3 Financial Regulations adopted? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

2.4 Financial Regulations properly tailored to Council? Yes No n/a Current Financial Regulations adapted to suit the needs of the Council. See Appendix 
1A: Key Policies, Procedures & Documentation Review. A review of Financial 
Regulations is set to be undertaken following completion of Standing Orders review.  

2.5 Equal Opportunities Policy adopted?   Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review.  

2.6 RFO appointed? 

 

 

Yes No n/a Cathy Tibbles was appointed as Parish Manager (Clerk to the Council) on 01/01/17, 
which included responsibility as the RFO. The Parish Manger is supported by Chloe 
Mabey, Admin Assistant. It is noted that an independent staffing review was 
undertaken in 2020, the one recommendation considered by the Council from this 
was for the recruitment of a Deputy/Assistant Clerk . Following the annual budget 
review, it was decided to  recruit an apprentice, rather than a Deputy/Assistant 
Clerk. The apprentice to be supervised by the Parish Clerk and the annual 
employment cost approved for this new position was £15k. 

RECOMMENDATION: 

It is unclear what the role of the apprentice will be and given that any employee 
working in the parish office will have access to a range of financial and 
administrative data, it is important that a  full job description is prepared and that 
the Parish Manager is involved in the recruitment process. This  to ensure that the 
most suitable candidate is recruited , with a clear understanding of the remit of an 
apprentice. 

2.7 Adequate internal controls for payments? Yes No n/a See Statement of Internal Control and Financial Regulations. 

2.8 List of member interests held? 

 

Yes No n/a Councilors are responsible for maintaining and updating their own members’ interest 
details directly with NWLDC. Annually, the Parish Manager will remind all councillors 
of their responsibility to update the Register of Member’s Interest. Current members 
interest forms can be viewed directly on the Whitwick Parish Council website via a 
link from the NWLDC website. NB: in February 2021 the NWLDC Monitoring Office  
requested a further review for all councillors following a complaint that there were 
possible omissions from some member interests returns. The outcome from this 
review is currently pending. 
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2.9 Agendas signed, informative and displayed with 3 clear days’ notice? Yes No n/a Normally 3 clear days’ notice. Posted on the Council’s website. Date of the next 
meeting is posted on the parish council office notice board. 

2.10 Purchase orders raised for all expenditure? Yes No n/a Financial Regulations determine how commitment to purchase is made. In practice. 
documentation e.g. letter, email, contract, purchase order, or equivalent purchase 
confirmation, is raised for all expenditure, where possible. A formal purchase order  
system has been developed by the Parish Manager, which will become fully operative 
in 2021. 

2.11 Purchasing authority defined in Financial Regulations? Yes No n/a See Sections 4, 5, 10, 11. 

2.12 Legal powers identified in minutes and/or accounts? Yes No n/a GPOC overrules the requirement to specify the applicable legal powers, with the onus 
on the Parish Manager to ensure that the Council applies the correct legal power. 

2.13 Committee terms of reference exist and have been reviewed? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review.  

2.14 Web site exits and is regularly updated? Yes No n/a See: https://www.whitwickpc.org.uk/ 

RECOMMENDATION:  

That the Council considers the following recommendation published for the first 
time in the 2021 JPAG Practitioners’ Guide (applicable for the financial year 
commencing 01/04/2021) i.e. that a parish council’s website should utilise the 
exclusive GOV.UK domain name and that this domain name should also be used to 
support the Council’s official email accounts, for both officers and councillors. See 
pages 61 & 62 of the 2021 JPAG Practitioners’ Guide. 

2.15 Is the Council complaint with the Website Accessibility Regulations 

2018? 

Yes No n/a A new website for the Council went live on 18/05/21 and unlike the previous website 
meets the minimum WCAG 2.1AA accessibility standard. 

      

3. Risk Management Evidence/Comments/Recommendations 

3.1 Does a scan of the minutes reveal any unusual activity? Yes No n/a Initial review of minutes undertaken and reviewed with the Parish Manager on 

09/03/21, via Zoom. Final minutes review undertaken and reviewed with the Parish 

Manager on 27/06/21, via Zoom 

https://www.whitwickpc.org.uk/
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3.2 Annual risk assessment carried out? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

3.3 Insurance cover appropriate and adequate? Yes No n/a See Appendix 1B: Key Policies, Procedures & Documentation Review. 

3.4 Does the Council have public liability cover? Yes No n/a Indemnity limit £15M. 

3.5 Evidence of annual insurance review? Yes No n/a Competitive quotes are sought at contract renewal. 

3.6 Internal financial controls documented and evidenced? Yes No n/a See Statement of Internal Control and Financial Regulations. 

3.7 Minutes initialed, each page identified and overall signed? 

 

Yes No n/a The chair of the meeting, approving the minutes presented, initials each page of 
the minutes and then signs and dates the minutes. Each minute is identifiable by a 
unique sequential minute number and each page of the minutes is numbered. 
These procedures continue unchanged during the current Coronavirus pandemic. 

3.8 Regular reporting and minuting of bank balances? Yes No n/a Full reconciliations for each bank account, together with supporting bank 

statements, are presented to each full Council meeting and minuted accordingly. 

See section 7.1. 

3.9 S137 expenditure minuted? Yes No n/a GPOC applied. 
 

4. Budget Evidence/Comments/Recommendations 

4.1 Annual budget to support precept? 

 

Yes No n/a Detailed budget prepared annually by the Finance Working Party, in conjunction with 
the Parish Manager, for review and approval by the Council. Copy of detailed budget 
published on the website.       

4.2 Has budget been discussed and adopted by Council? Yes No n/a Minute no; 2093. Meeting; 16/01/20.  

4.3 Has the Council adopted a Reserves Policy? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

4.4 Any reserves earmarked? 

 

Yes No n/a Earmarked reserves totaling £180,960 were listed in the balance sheet at the financial 
year-end, together with free reserves (General Fund) of £170,352. Free reserves at 
the financial year-end represented 61% of the 2020-21 precept of £280,352. (49% in 
the previous year). The Council’s Reserves Policy stipulates that the % of free reserves 
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is calculated against actual expenditure, rather the annual precept as recommended 
by NALC. The Reserves Policy was amended in 2019 and now requires of a minimum 
35% of  annual expenditure to be held as free reserves (previously 50% of annual 
expenditure). On this calculation basis the free reserves of £170,352 at the financial 
year end represented 73% of the annual expenditure of £231,857 (71% in the 
previous year). 

4.5 Any unexplained variances from budget? Yes No n/a  

4.6 Precept demand correctly minuted? 

WORDING FOR THE MINUTES FOR THE APPROVAL OF THE ANNUAL BUDGET 

AND PRECEPT  (as recommended by LRALC in a parish council 
Governance Health Check 2018) 

That Council confirms its budget for 20xx-yy financial year 
showing estimated payments of £xxx, estimated income of £xxx 
and a £xxx contribution from reserves, resulting in a net cost to 
ABC Parish Council of £xxx and that a precept be made on xyz 
Borough/District Council in the sum of £xxx equating to 
approximately £xxx Band D and a xx% increase for the financial 
year 20xx-yy. To be paid in two equal instalments of £xxx by 30th 
April 20xx and £xxx by 30th September 20xx. 

Yes No n/a Minute no: 2094, Meeting; 16/01/20. 

Recommendation b/f from previous year’s internal audit report: 

See wording alongside, which could be considered for the 2021/22 budget and 
precept approval minuting. 

Current Status: 

 ACTIONED. Wording based on this recommendation applied to the approval of 
the 2021/22 Budget and Precept. 

 

 
 
 

5. Payroll  Evidence/Comments/Recommendations 

5.1 Contracts of employment'? 

 

Yes No n/a Issued for all employees. NALC template applied. The appointment of a Parish 
Warden is currently pending. Also see section 2.6 above regarding the staffing review 
recommendation that an apprentice be recruited.  

5.2 Tax code issued / contracted out? Yes No n/a Via monthly outsourced payroll (Ladywell Accounting Services). The Council has been 
notified that Ladywell ceased trading on 31/03/21 and the Council approved the 
change to DM Payroll Services from 01/04/2021 (meeting no. 08/02/21, minute no. 
2430a). 

5.3  PAYE / NI evidence? Yes No n/a End of year PAYE/NI returns submitted on time to HMRC. 

5.4 Has Council approved salaries paid? Yes No n/a Included with expenditure payment approvals.  
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5.5 Other payments reasonable and approved by Council? 

 

 

Yes No n/a Business mileage and out of pocket expenses are reimbursed via an expense claim 
form (see section 9 below). Business mileage reimbursed at £0.45/mile (HMRC tax 
free limit). Additional hours are normally paid in the form of time off in lieu (TOIL), or 
additional payment at the applicable agreed rate. The Council agreed at a meeting on 
18/03/21, to pay the Parish Manger £1593 in respect of 83 additional hours worked 
in January 2021. At 31/03/21 there was still 86 hours TOIL due to the Parish Manager.   
The Parish Manager is provided with a Pay As You Go Sim card. The Council did not 
undertake any furlough payments during the current Coronavirus pandemic but did 
pay a £6.00 per week home working allowance to the Parish Manager and the Admin 
Assistant from April 2020 to March 2021. 

5.6 Council registered with Pensions Regulator? Yes No n/a Applicable pension scheme for all staff: The Peoples Pension. Re-enrolment to the 
scheme was successfully applied in 2019. The Parish Manager is the only employee 
currently eligible to be enrolled in this pension scheme. 

5.7 Pensions duties reviewed at each payroll? Yes No n/a Ongoing pensions administration is included within the standard monthly payroll 
routines. 

5.8 Does the Council have employers’ liability cover? Yes No n/a £10M (as part of the general insurance policy).  

5.9 Minimum wage paid? Yes No n/a All staff paid above the applicable minimum wage.  

5.10 Disciplinary and Grievance procedures in place? Yes No n/a Included in the employees’ contract of employment. 

5.11 Does the Council have a Training Policy? Yes No n/a See Recommendation in Appendix 1A: Key Policies, Procedures & Documentation 
Review.  

 
 

6. Asset Control Evidence/Comments/Recommendations 

6.1  Does the Council keep a register of all material assets owned? Yes No n/a Maintained in an Excel spreadsheet. A revised format was introduced effective from 
01/03/20. 

6.2 Is the asset register up to date? Yes No n/a Up to date at the 31st March year end. 

6.3 Value of individual assets included in the asset register? Yes No n/a Only assets with a value over £250 will be listed on the Asset Register. Assets above 
this value are listed separately. 
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6.4 Assets inspected for risk and up to date inspection records exist? 

 

Yes No n/a Regular inspection of play equipment and properties by the Council’s own 
maintenance contractor, with monthly report. In depth visits of open spaces by 
councillors and report back to Council. Annual inspection and reporting of play 
equipment by ROSPA accredited inspectors and report provided. All reports retained 
in the parish office. These inspections and checks continued during the Coronavirus 
pandemic.   

6.5 Record of deeds, articles and land register references available? Yes No n/a Legal documents, deeds etc. for all land and properties owned by the Council are kept 
in a locked cabinet in the parish office. 

 

7. Bank Reconciliations Evidence/Comments/Recommendations 

7.1 Is there a bank reconciliation for each account? Yes No n/a All bank accounts have been reconciled to date. The Parish Manager is responsible for 
preparing the bank reconciliations, which the Chair reviews and signs off the bank 
reconciliations and applicable bank statements monthly. 

7.2 Reconciliation carried out on receipt of statement? Yes No n/a  

7.3 Any unexplained balancing entries in any reconciliation? Yes No n/a  

7.4 Is the bank mandate up to date for each account? Yes No n/a See Appendix 1C: Key Policies, Procedures & Documentation Revie for the current 
position on the update pending for the Unity Trust bank mandate. 

 
 

  8.  Income Controls Evidence/Comments/Recommendations 

8.1 Is income properly recorded and promptly banked? 

 

 

Yes No n/a Any income invoices required are prepared manually. Minimal cash and cheques are 
received. Cash is banked into the Unity Trust current account via the local Post Office, 
with cheques posted direct to the bank. Receipts are issued for cash/cheque 
payments received, wherever possible. Outside of the precept most of the recurring 
income received arises from allotments rents, village hall hire and the annual rent 
from Whitwick Bowls Club for the use of the bowling green and pavilion. The 
coronavirus pandemic has had some impact on the Council’s non-precepted income 
during 2020/21 i.e. reduced income of approx. £5k from the village hall lettings and 
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reduced use of the bowling green. Offset by Covid grant and business rates relief 
grant from NWLDC. 

8.2 Recorded precept agrees to the Council Tax authorities 
notification? 

Yes No n/a Paid in 2 instalments by NWLDC (April & September). 

8.3 Are security controls over cash adequate and effective? Yes No n/a The Parish Manager is responsible for receiving, balancing and reconciling all cash and 
cheques received. Prior to banking, cash and cheques received are kept in a locked 
safe in the parish office. Income payments are increasingly paid by bank transfer. 

 

9. Petty Cash Evidence/Comments/Recommendations 

9.1 Does the Council hold a petty cash float? Yes No n/a The Council does not operate any petty cash floats. Any small expenditure items 
incurred will normally be paid personally by the Parish Manager and/or the Admin 
Assistant and reimbursed through a business expense claim. See section 5.5 above. 
The Council has an Amazon account to facilitate online purchases. A corporate debit 
card will be considered after internet banking has been introduced. 

9.2 Is petty cash expenditure recorded in the Petty Cash Account? Yes No n/a  

9.3 VAT receipts obtained for petty cash expenditure where applicable? Yes No n/a  

9.5 Is petty cash expenditure reported and approved by the Council? Yes No n/a  

9.6 Is petty cash reimbursement carried out regularly? Yes No n/a  
 
 

  10. Year End Procedures Evidence/Comments/Recommendations 

10.1 Year-end accounts prepared on. correct amounting basis? Yes No n/a Income & Expenditure basis 

10.2 Bank statements and ledger accounts reconcile? 

 

Yes No n/a A full reconciliation of each bank statement to the corresponding account in the 
ledger as at 31st March was reviewed and approved by the Council  on 22/04/21.  

10.3 Underlying financial trail from records to presented accounts? Yes No n/a The RBS Omega accounting system provides a satisfactory audit trail to the 
underlying financial records. 
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10.4 Where appropriate, debtors and creditors properly recorded? Yes No n/a Default payment terms for debtors and creditors:30 days. 

10.5 Sections 1 & 2 of the Annual Return signed and minuted by the Council? Yes No n/a Section 1 and Section 2 to be signed on 29/06/21 and minuted separately. Please 
forward copies when signed and minuted.   

 

  11. Cemeteries Evidence/Comments/Recommendations 

11.1 Cemetery regulations adopted and up to date? Yes No n/a The Council is not a burial authority. 

11.2 Registers of burials and purchased graves completed correctly? Yes No n/a  

11.3 Burial certificates being issued correctly? Yes No n/a  

11.4 Green Slips returned appropriately to Registrar? Yes No n/a  

11.5 Cemetery burial plan up to date and backed up? Yes No n/a  

 

   12. Local Government Transparency Code 2015  
Mandatory publication requirements for Councils over £200k annual income or expenditure. 

See the Code for full details and also additional information recommended for publication.  

 

Evidence/Comments/Recommendations 

 

12.1 All items of expenditure over £500  published quarterly? Yes No n/a Published quarterly to 31/03/21. 

12.2 Government procurement card transactions published quarterly? Yes No n/a The council does not hold any government procurement cards. 

12.3 Procurement information published quarterly? Yes No n/a Published in the minutes.  

12.4 
Land and building assets published annually? 

Yes No n/a Asset register (as at 31/03/20) published on the Council website and updated 
annually. 

12.5 Social housing assets value published annually? Yes No n/a  

12.6 Voluntary, community and social enterprise grants  published 
annually? 

Yes No n/a Any grants paid will be  approved in the published minutes as per 12.1 above.  
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12.7 Staff organisation chart (top 3 levels) published annually?? Yes No n/a A  staff organisation chart is published on the Council website. 

12.8 Trade union facility time published annually? Yes No n/a  

12.9 Parking income & expenditure published on website annually? Yes No n/a  

12.10 Number of parking spaces published annually? Yes No n/a No designated parking spaces.  

12.11 Senior salary data (over £50k) published website annually? Yes No n/a No staff paid over £50k per anum. 

12.12 The Council’s Constitution published on website annually? Yes No n/a The Council’s constitution is determined in the Standing Orders, Financial Regulations 
and Code of Conduct. See Appendix 1A: Key Policies, Procedures & Documentation 
Review. 

12.13 Pay multiple published on website annually? Yes No n/a  

12.14 Data on work undertaken to counter fraud published annually? Yes No n/a But see section 1.3 above (which includes a quarterly scrutiny of the accounts by the 
Chair), Internal Controls and also Financial Regulations, which detail measures taken 
to minimise and detect fraud.  

12.15 Waste collection contract details published? Yes No n/a Approval of waste collection contracts etc. detailed in the published minutes, as 
applicable. 

 

 13. Miscellaneous Evidence/Comments/Recommendations 

13.1 Evidence that internal & external audit reports received & actioned? Yes No n/a Internal audit report considered by Council on 18/06/20, minute no.2187, with one 
minor recommendation, which has now been actioned by the Parish Manager. 
External audit considered by Council on 19/11/20, minute no.2325. There were no 
issues raised. 

13.2 Code of Conduct adopted since 2012? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

13.3 Is eligibility for the General Power of Competence properly evidenced? Yes No n/a Following the May 2019 local council elections, the Council re-affirmed that it met the 
requirements to invoke the General Power of Competence at the Annual Meeting of 
16/05/19, minute no. 946. The Parish Manager is CiLCA qualified, confirming the 
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eligibility criteria to apply the General Power of Competence and at least two thirds 
of the Council were elected at the 2019 Council elections. 

13.4 Does the Council have a Complaints Policy? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

13.5  Are all electronic files backed up? Yes No n/a Cloud based back up (Dropbox) for all electronic files, including the RBS Omega 
accounts data, which is also backed up separately on the Council’s laptop pc.  

13.6 Arrangements for public inspection of the Council’s records exist? Yes No n/a Model Publication Scheme applied (see Appendix 1A). Key documents on Council 
website (See Section 12 above regarding the Transparency Code, for which the Local 
Government Transparency Code 2015 is applicable). The Council is compliant with the 
requirements of The Public Sector Bodies Accessibility Regulations 2018 (see section 
2.15 above). Notice of audit displayed as per external instructions. Outside of this 
period, inspection of records can be undertaken by prior appointment. 

13.7 Does the Council have a Data Protection Policy? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

13.8 Does the Council have a Health Safety Policy? Yes No n/a See Appendix 1A: Key Policies, Procedures & Documentation Review. 

  

 14. Charities Evidence/Comments/Recommendations 

14.1 Charities reported and accounted separately? Yes No n/a During 2014-15 the Council became the sole trustee of the Whitwick Park (King 
Georges Field) charity (charity no. 521402). This was to facilitate the transfer of this 
property to the Council. A legal management agreement was then drawn up between 
the Charity and the Council, which enables the Council to manage and operate the 
Charity without the requirement to keep separate charity accounts. 
See Appendix 1D: Key Policies, Procedures & Documentation Review. 

14.2 Have the accounts been separately audited? Yes No n/a See Appendix 1D: Key Policies, Procedures & Documentation Review. 

14.3  Have the accounts been filed within the legal time limits? Yes No n/a See Appendix 1D: Key Policies, Procedures & Documentation Review. 

14.4 Has the Annual Return been filed within the legal time limits? Yes No n/a See Appendix 1D: Key Policies, Procedures & Documentation Review. 
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Annual Return 
Year Ending 

31 March 2020 

Year Ending 

31 March 2021 

1 Balances brought forward £ 215,211 £ 278.866 

2 Annual precept £ 284,514 £ 280,352 

3 Total other receipts £ 42,286 £ 23,951 

4 Staff costs £ 49,777 £ 52,266 

5 Loan interest / capital repayments £ 0 £ 0 

6 Total other payments £ 213,368 £ 179,591 

7 Balances carried forward £ 278,866 £ 351,312 

8 Total cash and investments £ 267,921 £ 339,684 

9 Total fixed assets and long-term investments and assets £ 55,950 £ 72,762 

10 Total borrowings £ 0 £ 0 

 Date Annual Return data completed and cross referenced? 24/04/20 25/05/2021 
 
 

Internal audit carried out by  
(signed) 

R F Willcocks 

(print) 

Audit type (delete as appropriate) Interim Final 

 

For internal auditor’s use only: 

Annual Internal Audit Report completed and signed Date: 27/05/2021 

Report / Letter sent to Council Date: 27/05/2021 

 

















Environment Working Party Meeting – Monday 24/5/21 
Meeting started 6.30pm 
 
No apologies 
 
Cllr Wyatt moved Cllr Moult Chair the meeting and it was agreed. 
 
Cathy brief members on the draft terms of reference and asked members what they would like 
included in future discussions. 
 
Cllr Wyatt – environmental policy should be starting point with added extra to reduce carbon 
footprint. Need to carry out tree audit and survey asap 
 
Cllr Moult spoke on issue of improving current stock and agreeing with Cllr Wyatt that additional 
trees are needed. 
Agreed by all  
 
Cllr Moult spoke on the subject of air quality and all agreed that this needs to be looked into and 
reported back to next meeting.  
 
Cllr Wyatt provided update on air quality situation at district level and agreed to provide members 
with info from the Coalville special expense committee to show cost and information provided by 
officers. Also possibility of joining other parishes is cost is too high. 
 
Cllr Spence agreed to ask district for information into current information available on sites and to 
see if any information is available concerning areas within Whitwick. 
 
Members agreed that the working party report back to full council only. 
 
Members agreed that all planning applications should include a standard reply asking what 
environmental litigation measures are being taken to help improve or off set their environmental 
impact within Whitwick, and a donation to help improve or increase our current tree stock which will 
help to reduce the current carbon dioxide concerns within the parished area. 
 
Members agreed to look and update the emergency policy which could impact the environmental 
policy and report back to full council. 
 
Members agreed to look at TPO policy and see where we can increase its usage to protect trees 
within the Whitwick Parish boundary. 
 
Members agree to support a bid to the Shire grant for a possible contribution to a mobile air quality 
monitor and seek support at the next full council meeting due to the deadline of 25th June 2021. 
 
Members agreed that the council needs to support a gift policy so the council can obtain donations 
from individuals and companies to support the work of the Parish Council. 
 
Meeting closed and members agreed to further meeting which Cathy agreed to set up and circulate . 
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PARISH MANAGER’S REPORT – 27 May 2021 

 

1) EVENTS ATTENDED (plus forthcoming events) 

May 4 Parish Manager on Annual Leave 
May 4 Annual Parish Meeting 6.45 pm 

May 4 Annual Council Meeting 7.00 pm (approximately) 

May 5 Meeting with Chairman/Declaration Acceptance of Office to discuss  
plans and aims and working practices 

May 6 PMGP Meeting 
May 7 LCC Operational Meeting (Apologies sent) 

May 7  Website Working Party Meeting 
May 10 SLCC National Forum Meeting (TOIL taken) 

May 10 Site Meeting, Railway Station 
May 14 Meeting with new hirer at Park Hall 

May 14 Meeting with contractor at Park Hall 
May 18 Parish Council 10th Birthday and Launch of new website 

May 19 TOIL taken 
May 20 Re-opening of Community Office to visitors 

May 24 RBS Remote meeting – Year End closedown 
May 24 Civility In Public Life seminar 

May 24 Remote meeting – contractor 

May 24 Environment Working Party meeting 
May 26 Community Office not open (prior commitment) 

May 27 Remote meeting – Internal Audit 
May 27 Parish Flag – flying at half-mast in tribute to Andy Dyke, resident 

May 27  Virtual update meeting with PMGP members 

May 28 Visit to Meadow Barn, with Admin Assistant 
May 29  Parish Manager taking Annual Leave – 1 week 

June 2 Community Office not open (Parish Manager on leave) 
June 7 Staff Meeting, Park Hall 

June 9 Office Equipment Installation (provisional) 
June 9 NWLDC Parish Liaison meeting 

June 14-20 Site meeting invitation to RBL 
June 16 SLCC Branch meeting 

June 16 LCC Operational meeting 

June 21 Possible Stage 4 lockdown changes 
June 22 Parish Manager taking Annual Leave – 1 week 

June 29 Parish Council Meeting, Park Hall (physical meetings resume) 
June 30  Start of Public Inspection period for accounts 2020/21 (provisional) 

July 1  Property Management & General Purposes Committee meeting 
 

2) COMMUNICATIONS   

As the May meeting was held early, these communications cover a different 
period to normal, 288 routine emails received (excluding coronavirus issues) 

with bulletins, publicity, queries and information, including: 
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a) County Council notification that tailored HR services can be provided to 
parishes; 

b) updates from LRALC and NWLDC on procedures for Operation Forth Bridge; 
c) invitation from Macmillan Cancer Support to donate any unspent budget at 

year end to their charity; 
d) County invitation to Carbon Literacy courses; 

e) NALC Star Council Awards – invitation to self-nominate for covid response; 
f) resident request for new District litter bin to be concreted in (explanation 

received that this would require a licence from County so not being 
considered); 

g) community and sports club grant opportunities after coronavirus; 

h) job vacancies with Rural Community Council who were now recruiting; 
i) support for communities for health and wellbeing, building on the contacts 

that parishes have made supporting residents during coronavirus; 
j) invitation to attend virtual re-design meeting for Coalville Old Market 

Building; 
k) welcome bulletin for charitable radio launch – Radio for Good – starting on 

16th May; 
l) new FOI request for details on budget provision for office staff and associated 

information (advice sought and followed to protect personal data); 
m) launch of new website for Leicestershire to support people in or approaching 

bereavement situations; 
n) event notice received for LarpCon Kit Fair in the parish on 5 June 2021; 

o) Public Sector Deposit Fund (CCLA) bulletin on money market; 
p) invitation to Charnwood Forest Stakeholder Forum meeting (online event); 

q) Arthritis Action bulletin about online groups and support opportunities; 

r) event information from SLCC National Conference on 13/14 October; 
s) NWLDC update on Mental Health Awareness Week, Dementia Action Week 

and other opportunities; 
t) credit card invitation for business funding and capital; 

u) recruitment agency inviting council to use their services if employment 
retention is an issue; 

v) consultation response(s) on new playground opportunities at Hilary Crescent; 
w) promotional videos/links from NALC on how councillors can make a difference 

in their communities; 
x) announcement from ThinkFC that outdoor activities are commencing on 

Sunday afternoons in July, with permission of NWLDC; 
y) CCLA invitation to virtual Healthy Work Places and Civility in Public Life 

presentation on 24 May; 
z) supplier information from Play Innovation on target game boards to attach to 

walls or MUGA fencing; 

aa) NHS announcement of the publication of the findings on the Building Better 
Hospitals for the Future consultation; 

bb) email from Royal British Legion to say that their planned ‘opening’ of the 
memorial garden would need postponing as details and works were not yet 

in place; 
cc)gratitude expressed to the parish council from family of Andy Dyke for the 

tributes and respect sent to them during their bereavement  
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Members to agree if further information or inclusion on future agendas 
is required. 

 

3) COMMUNITY OFFICE 

As usual with annual processes in May, the anticipated changes require 

amendments and updates to many documents.  These take time to process and 
won’t all be completed for some weeks.  The updated contact list for councillors 

has been re-published and displayed on the noticeboards.  The launch of the 

new website was made on time for the council’s 10th birthday and it was pleasing 
to be able to mark this in a different way (as unfortunately we could not have 

the ‘Picnic in the Park’ event that last year we had hoped to invite the community 

to join together with).   

It was planned last year to replace the office laptop (5 years old) but delays due 
to covid meant this didn’t happen.  With the age of one office workstation that 

was also showing much deterioration in capacity and speed so was also now in 
need of replacement (4+ years old).  Following a recommendation and recent 

presentation, a new company has now been appointed to provide ‘no frills’ 
support package for IT.  Their cost saving ideas have been welcomed and the 

two software quotes are cheaper than the best prices we’d obtained via other 
contractor recommendations.  Provisional plans are in place for these changes 

to be made in mid-June.  Storage solutions have not yet been found in the 
limited internal space available to us.  Changes may be needed for email 

addresses but it is important not to rush this.  Therefore, we will continue with 
existing arrangements for the moment, making renewals as necessary and refer 

to council on future options before next year.  The arrangements have been 

made for the first physical conference for SLCC and I’ve processed my booking 
as places were filling quickly and capacity may be reduced.  Chloe has been 

asked what CPD would be helpful and is waiting for further information before 

deciding. 

I’m grateful to councillors for assistance with the flag flying schedule.  It seems 
my holidays keep coinciding with dates that changes are needed, sorry!  Re-

opening the office to the public has been safely managed, with some visitors 
being accommodated in the previous few weeks so we’d had ‘practice’.  One 

recorded phone message was left in complaint with extremely foul language but 
as this was anonymous and not connected to the parish council at all, it was 

deleted.   

Banking arrangements from the last annual meeting were slightly amended but 

unfortunately the mandates have not yet been completed.  This is common with 
many banks for there to be delays but quite unusual with Unity Trust Bank.  The 

security process is quite strict and there are time limits applied for responses.  

Chloe is continuing with this process and members being asked to sign forms 

again to try and activate this for completion. 

For 3 years I have voluntarily served as Vice-Chairman of the SLCC National 
Forum.  Earlier this month I was elected by fellow clerks as Chairman of the 

National Forum.  This is for a 2-year term but I’d like to remind members that 
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this role is carried out in my own time, using TOIL when necessary and is 

separate to my involvement at Branch meetings of SLCC. 

4)  STAFF MATTERS 

An update has been circulated to members on the planned working pattern for 

my new ‘normal’ and Cllr Collins is continuing to be my first point of contact.  
TOIL owing at the end of April was reduced to 64.37 hours and by end of May it 

was 66.80 hours and not reduced further due to financial deadlines.   

5)  MATTERS PENDING 

Work continues on audit requirements and financial year end.  Accounts and 
reports will be circulated to members for the June council meeting – naturally 

certain financial implications are due to the pandemic as our plans were 
changed, cancelled or postponed and delays impacted the spending that should 

have taken place.  This has increased the earmarked reserves but spending will 

be taking place when projects start to be completed in the next 2-3 months. 

Action lists from council decisions at meetings have not been updated since 

before the pandemic.  There are currently 4 sets of minutes that need to be 
written so when I return from holiday, I shall focus on those and External Audit 

and new year financial transactions, bank reconciliations etc. 

Members questions are invited and instructions requested. 

Cathy Tibbles, Parish Manager 
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PARISH MANAGER’S REPORT – 18 June 2021 

 

1) EVENTS ATTENDED (plus forthcoming events) 

May 28 Visit to Meadow Barn, with Admin Assistant 
May 29  Parish Manager taking Annual Leave – 1 week 

June 2 Community Office not open (Parish Manager on leave) 

June 7 Staff Meeting, Park Hall 
June 7  Site Meeting, Whitwick Park 

June 9 Meeting with Council Solicitor 
June 9 NWLDC Parish Liaison meeting 

June 10  Contractor Meeting, H&S and Risk Assessments for works 
June 10 Introductory Meeting with new Police Beat Officer 

June 14-18 Construction works on Whitwick Park Drive to create footpath 
June 14 Parish Manager working in Park Hall to be on site for works 

June 16 Review Risk Assessments following delay to Stage 4 Lockdown 
June 16 SLCC Branch meeting 

June 16 LCC Operational meeting 

June 17 Office Equipment Installation (provisional) 

June 22 Parish Manager taking Annual Leave – 1 week 

June 23 Community Office closed (Parish Manager not available) 

June 24/25 Community Office open as normal 
June 29 Parish Council Meeting, Park Hall (physical meetings resume) 

June 30  Start of Public Inspection period for accounts 2020/21 (provisional) 
July 1  Property Management & General Purposes Committee meeting 

July 5 or 19 Possible Stage 4 lockdown changes 
July 6  SLCC Meeting 

 
Possible wreath laying event to commemorate the centenary of the Royal British 

Legion.  Information not yet available. 
 

2) COMMUNICATIONS   

Since my May report, 183 routine emails received (excluding coronavirus issues) 
with bulletins, publicity, queries and information, including: 

a) resident enquiry about location of a road but confirmed it was outside the 

parish in Thringstone; 
b) resident enquiry about items missing from cemetery plot; 

c) resident seeking permission to erect tent in Whitwick Park but declined by 
Parish Manager, following consultation with PMGP Committee; 

d) The Local Government Employers have offered a 1.5% pay increase to all 
grades, effective from 1st April 2021, which is being considered nationally by 

the trade unions; 
e) creative project opportunity for the community to work with professional 

musicians, theatre companies, poets, storytellers or artists; 
f) referral from District Council on 27 May to investigate the branches on grass 

at Silver Street by Doner Master shop (which District Cllr T Gillard had asked 
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to be updated upon, following a public request at a parish council meeting) – 
Parish Manager confirmed to NWLDC that this was not parish council land (as 

if it had been then it would have been dealt with at our meeting when first 
raised as a problem on 18 March); 

g) County licence process changing for apparatus on/over/along public 
highways; 

h) changes to Leicester’s hospital services with EGM decision in June after public 
consultation; 

i) offer of free review to assess eligibility for rate rebate if inaccurate Rateable 
Value had been set (check, challenge, appeal process); 

j) listing of premises licence applications and outcomes; 

k) community information about Carers’ Week and Every Voice Counts; 
l) changes to Volunteer District Council Litter Picker scheme, booking system 

for Recycling and Household Waste Sites; 
m) removal of restrictions by the County Council who will now resume carrying 

out traffic speed surveys; 
n) free adult education courses on waste reduction, healthy eating, textile reuse 

and single use plastics; 
o) Trading Standards newsletter and updates; 

p) new carbon calculator “Impact” which is a free to use tool to calculate carbon 
usage at parish level, compared with UK averages; 

q) enquiry from corporate organisation wanting to ‘buy Whitwick Parish Council’; 
r) resident wanting to know why “No Parking” cones are in City of Three Waters 

(update – possibly linked to planned work by BT Open Reach but not 
confirmed); 

s) resident complaining about introduction of parking charges by the District 

Council planned for Vicarage Street car park (later clarified by me that this is 
incorrect and public notice/NWLDC website gives correct information); 

t) changes to charges for Water Rates in connection with rateable value and 
late payments; 

 
Members to agree if further information or inclusion on future agendas 

is required. 
 

3) COMMUNITY OFFICE 

This month the parish council applied and was granted a delivery of free PPE 
from NWLDC for the 4 buildings that we have responsibility for to help with 

reducing the risk of spreading coronavirus.  This has been distributed to each 
building and shared with hirers at Park Hall.  Chloe has provided the following 

update on the new website: The new Parish Council website is now up and 

running and went live in time for our 10th birthday.  The new website is now 
WCAG 2.1AA compliant as required under the new accessibility regulations in 

2020.  Not only was our existing website not compliant it was also very difficult 
to manage and update.  Being compliant now means our website is accessible 

on all devices but also to all users, whether they have visual, hearing or mobility 
impairments or learning difficulties.  Our colours have been altered slightly to 

ensure they are the right contrast, there is an easy-to-follow accessibility button 
which enables the user to change the screen colours, text size and manage the 
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way they access the site.  Compliments were received on the second day on this 
great accessibility feature.  The new website is fully customisable by the council 

or by the developer which makes it easier to manage but also adapt to different 
needs in the future.”  The financial value of this new design is clearly cost 

effective - the invoice cost was equal to what we had previously been quoted for 
just one new feature (calendar display) and would still not have been 

mobile/tablet friendly or complying with the accessibility regulations.  

As members will recall, NWLDC were contracted to process the new parish 

byelaws and following our consultation with residents 2 years ago, the next stage 
of rescinding the current byelaws was agreed by NWLDC in September 2020.  

Following their further consultation this year, the submission to the Secretary of 

State was planned for the week after the election last month and, following my 
request for an update, confirmation has been received that the submission was 

made.  There is no indication of timescale for approval by central government. 

The Flag Flying training event was cancelled in April and will need to be re-

arranged at some future date.  Meetings with colleagues this month have been 
useful (even though still virtual) and alerted me to some matters that the council 

may wish to consider at future meetings: plans announced by NWLDC to perhaps 
fine people who leave their bin on the pavement after 9 pm when it has been 

emptied; query on why the County Council staff aren’t returning to office until 
2022; potential sale of surplus office space no longer required by NWLDC with 

home-working being extended to some staff; reversal of public expectations of 
their parish councils which is now considerably higher with more projects being 

taken on and successfully delivered; checks are now being undertaken on parish 
website accessibility with potential for 6 week notice to comply; important to 

have disclaimer “other formats available on request” to help public whose 

technology may not function for them; clear advice for parishes to plan very 
early for the Platinum Jubilee event – this is deemed a ‘once in a lifetime event’ 

(for our generation) and will be high profile nationally (however as the council 
has suspended the Events budget I’m unclear on what plans members may wish 

to see); new Members Fund created by County Council after receipt of a grant 
that is allocating £25,000 to each elected member to spend within reason and 

where appropriate on improvements/projects within their ward – parishes are 
encouraged to highlight needs, work collaboratively (needing admin changes to 

the finance system to enable any potential future funding to be passed across); 
early notification that some County Highways assets will be decommissioned and 

I was thanked for pointing out that parishes need clarity and full/generous notice 
if they are expected to consider taking over responsibility as our budget process 

starts in September and precept is set in January for April finance – lack of notice 
could prevent ability for a parish to act until the following year which could be 

too late to save assets. 

I’ve requested a date for Beat Surgeries to be re-commenced utilising the 
Community Office.  Some admin arrangements are required before we can 

complete this. 

The Bowls Club would like to play a match with the Parish Council in August so 

please get ready to join that event – no experience necessary. 
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4)  STAFF MATTERS 

TOIL owing at the end of May reported last month but when annual leave is 

taken it reduces the opportunity to take TOIL so I expect June not to reduce.  I 
hope to take some TOIL in August if work levels permit.  Update will be given in 

my next report.  Following discussion with the Chairman, I hope to draft a 
Member Officer Protocol for consideration at a future meeting to give clarity and 

understanding on expectations for the respective roles of staff and councillors.  

This may well be a requirement in the new Code of Conduct 

5)  MATTERS PENDING 

Work continues on changing audit requirements and financial year end, with 

several land matters now requiring attention which had delayed production of 
the minutes of recent meetings.  Accounts and reports have been circulated to 

members before the agenda to allow extra time before the June council meeting.  

3 audit recommendations have been received and I’d suggest we place these on 

a future agenda. 

Work is needed on all the policies since the annual review at the last meeting – 
each one needs editing to show the review has been done and then uploading 

to the new website.  Several new policies need completing, refining or amending 
as they were adopted or re-drafted before the pandemic (Standing Orders, 

Armed Forces Covenant, Tree Charter, Tree Management, Civic Protocols).  

Terms of Reference will also require amendment as a priority. 

Action lists from council decisions at meetings have not been updated since 

before the pandemic.   

Members questions are invited and instructions requested. 

Cathy Tibbles, Parish Manager 
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Cash Received between 01/04/2021 and 30/04/2021
Date Receipt No Receipt Description Receipt TotalCash Received from
09/04/2021 001 Annual Rental Payment 21-22 1,000.00Bowls Club
06/04/2021 006 Interest March Liab 2021 5.65CCLA Public Sector Deposit Fun
15/04/2021 003 Hall Hire May 40.00Leics Bonsai Club
12/04/2021 002 Hall Hire April/May 160.00Limelight Performing Arts
29/04/2021 004 Hall Hire May (inc. 1 c/fwd 320.00Limelight Performing Arts
30/04/2021 005 Precept 1st Instalment 135,970.50North West Leics District Coun

137,496.15Total Receipts
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Cash Received between 01/05/2021 and 28/05/2021
Date Receipt No Receipt Description Receipt TotalCash Received from
06/05/2021 007 Grant Tree Survey/Planting Sch 3,000.00Bardon Aggregate Quarry
13/05/2021 008 Hall Hire 21052021 55.00Hirer
26/05/2021 011 Hall Hire June-Dec 140.00Leics Bonsai Club
24/05/2021 010 Hall Hire June 240.00Limelight Performing Arts
20/05/2021 009 May/June Hall Hire 80.00Stephanie Davis

3,515.00Total Receipts
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Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
15/04/2021 Leicestershire & Rutland Assoc 001 1,067.83 LRALC/NALC Annual MembershipChq 1131
15/04/2021 Rialtas Business Solutions 002 312.00 Annual Support & Maint LicenceChq 1132
30/04/2021 Vodafone 003 97.99 Mobile Phone Top UpChq 1138
30/04/2021 Ace Copying Equipment 004 18.16 April Copying chargesChq1148
30/04/2021 Community Voice 005 115.00 April NewsletterChq 1149
30/04/2021 Utility Warehouse 006 48.59 April InvoiceDD 300421

Total Payments 1,659.57



08/06/2021
23:48

Date:
Time : Current Ac Unity Trust 0992

Page 1Whitwick Parish Council Current Year

Payments made between 01/05/2021 and 28/05/2021

Date Payment Reference Payment Detail Net Amount VAT Amount Total Amount VAT Code
Ace Copying Equipment

28/05/2021 015 Copier Charges May 15.00 3.00 18.00 S
Astley Computers

28/05/2021 016 11 Webmail Addresses 275.00 0.00 275.00 OTS
Community Voice

28/05/2021 017 May Newsletter 115.00 0.00 115.00 OTS
JR Landscaping & Property Main

28/05/2021 013 April Grounds Maintenance 22,768.73 4,553.77 27,322.50 S
North West Leics District Coun

28/05/2021 018 Annual Premises Licence 70.00 0.00 70.00 OTS
Rialtas Business Solutions

28/05/2021 009 Year End Remote Closedown 560.00 112.00 672.00 S
Salary Payments

05/05/2021 008 TAX1 Salaries & Pension April 4,389.36 0.00 4,389.36 OTS
SLCC Enterprises

28/05/2021 011 National ConferenceCPD 150.00 0.00 150.00 OTS
28/05/2021 011A NationalConference 349.00 69.80 418.80 S

499.00 69.80 568.80
Society of Local Council Clerk

28/05/2021 010 Annual Membership 289.00 0.00 289.00 OTS
Utility Warehouse

28/05/2021 014 Phone Charges April 41.02 8.20 49.22 S
Vodafone

28/05/2021 012 Top Up Mobile Phones 93.50 0.00 93.50 OTS
Whitwick Electrical

14/05/2021 007 Full test&rewire Railway Stati 2,995.84 0.00 2,995.84 OTS
28/05/2021 019 Test, re-wire sockets,newlight 294.60 0.00 294.60 OTS

3,290.44 0.00 3,290.44
32,406.05 4,746.77 37,152.82



Supplier Building Frequency Individual Amount Total Amount Notes

Water Plus Office Monthly 13.61 163.32

Water Plus Pavilion/Hall Monthly 162.31 1947.72

Utility Warehouse Office Monthly 48 576 Average price

B&CE Holdings N/A Monthly 276.93 3323.16 Will vary

Supreme Office Monthly 42 504

Flip N/A Montly 36 432 Not set up yet

ICO N/A Annually 35 35

SSE Pavilion Quarterly 311.55 1246.2 Average price will vary

SSE Hall Quarterly 205.95 823.8 Average price will vary

SSE Office Quarterly 160.5 642 Average price will vary

NWLDC Hall Monthly 57 283.38 Between July-November

NWLDC Office Monthly 81 728.98 Between June-February
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Whitwick Parish Council Current Year Page 1
Detailed Income & Expenditure by Budget Heading 28/05/2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Last Year % Spent Transfer to/from EMR
100 Income

50.0%135,9711076 Precept 280,352 135,971 271,941
0.0%01080 Council Tax Support Grant ENDE 3,883 0 0
0.0%(3,000)1090 Grants/Donations Received 5,313 3,000 0
1.0%3811100 Bank Interest 305 4 385
0.0%1,0401200 Allotment Inc/ Thornborough Rd 1,085 0 1,040
0.0%5831205 Allotment Inc/ Walkers Flats 583 0 583

97.6%251250 Bowling Green & Pavilion Hire 833 1,000 1,025
39.0%1,5251300 Whitwick Park Hall Hire 1,326 975 2,500

0.0%11350 Other Income 10,622 0 1
304,303 277,475140,949Income :- Income 136,526 50.8% 0

Net Income 140,949 277,475 136,526304,303
200 Salaries

7.9%44,348 44,3484000 Office Admin Salaries 44,197 3,823 48,171
0.0%15,000 15,0004001 Office Apprentice 0 0 15,000
1.9%6,239 6,2394010 Park Hall Caretakers 2,751 119 6,358
0.0%783 7834020 Parish Warden 0 0 783
8.1%3,670 3,6704040 Employers NI 3,851 324 3,994
7.9%1,427 1,4274050 Employers Pension 1,468 123 1,550
0.0%5,550 5,5504055 Sickness Contingency/ Holiday 0 0 5,550

52,266 81,4064,389Salaries :- Indirect Expenditure 77,017 0 77,017 5.4% 0
Net Expenditure (4,389) (81,406) (77,017)(52,266)

210 Administration
1.4%592 5924110 Stationery/Postage/Consumables 435 9 600
5.1%562 5624120 Printing 409 30 592
0.0%100 1004130 Bank Charges 118 0 100
0.0%1,000 1,0004150 Parish Website 485 0 1,000
0.0%159 1594160 Getmapping (Parish Online) 150 0 159
0.0%750 7504170 Office Equipment 413 0 750

16.8%1,285 1,2854180 Software Licences/Support 975 260 1,545
92.2%115 1154310 Subscriptions and Memberships 1,282 1,357 1,472

0.0%2,260 2,2604320 Insurance 2,109 0 2,260
0.0%1,285 1,2854330 Audit 1,210 0 1,285

26.7%755 7554335 GDPR 1,050 275 1,030
0.0%7,000 7,0004340 Professional Fees 2,575 0 7,000

58.7%351 3514350 Staff Training 220 499 850
0.0%850 8504360 Councillors Training 160 0 850
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0.0%200 2004370 Staff Recruitment 0 0 200
0.0%3,670 3,6704380 Election Contingency 0 0 3,670
0.7%26,820 26,8204390 General Contingency 3,744 180 27,000

15,335 50,3632,609Administration :- Indirect Expenditure 47,754 0 47,754 5.2% 0
Net Expenditure (2,609) (50,363) (47,754)(15,335)

6000 plus Transfer from EMR 190 0
Movement to/(from) Gen Reserve (15,145) (2,609)

300 Community Initiatives
0.0%1,500 1,5004510 VAS Project 7,500 0 1,500
0.0%1,065 1,0654511 Contingency for VAS compliance 605 0 1,065
0.0%1,050 1,0504520 Salt Bins 1,003 0 1,050

47.8%600 6004525 Benches 1,137 550 1,150 550
15.1%1,295 1,2954530 Newsletter and Media 1,150 230 1,525

0.0%0 04540 SUSPENDED Community Events&Com 61 0 0
0.0%360 3604541 Community Lamppost Poppies 60 0 360
0.0%500 5004542 Community Christmas Lighting 0 0 500
0.0%2,250 2,2504550 Community Grant Scheme 1,000 0 2,250

12,515 9,400780Community Initiatives :- Indirect Expenditure 8,620 0 8,620 8.3% 550
Net Expenditure (780) (9,400) (8,620)(12,515)

6000 plus Transfer from EMR 946 550
Movement to/(from) Gen Reserve (11,569) (230)

350 Community Office Running Costs
0.0%845 8454200 Electricity 948 0 845
0.0%180 1804210 Water Charges 168 0 180

10.9%668 6684250 Internet/Phone 557 82 750
0.0%237 2374260 Fire Extinguisher Servicing 10 0 237
0.0%285 2854270 Security Servicing 83 0 285
0.0%70 704280 PAT Testing 56 0 70
0.0%200 2004460 Repairs and Maintenance 123 0 200

1,944 2,56782Community Office Running Costs :- Indirect Expenditure 2,485 0 2,485 3.2% 0

Net Expenditure (82) (2,567) (2,485)(1,944)
6000 plus Transfer from EMR 50 0

Movement to/(from) Gen Reserve (1,894) (82)
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400 Park Hall Running Costs

0.0%1,087 1,0874200 Electricity 822 0 1,087
0.0%580 5804210 Water Charges 477 0 580
0.0%1,221 1,2214220 Business Rates (990) 0 1,221
0.0%164 1644260 Fire Extinguisher Servicing 32 0 164
0.0%131 1314270 Security Servicing 0 0 131
0.0%45 454280 PAT Testing 43 0 45

23.3%230 2304310 Subscriptions and Memberships 241 70 300
0.0%120 1204410 Waste Collection 0 0 120
0.0%281 2814420 Consumables 25 0 281
0.0%100 1004440 Sewer Pump Servicing 0 0 100
0.0%212 2124450 Boiler Servicing 109 0 212
0.0%9,361 9,3614460 Repairs and Maintenance 146 3 9,364
0.0%0 04480 Running Costs Contingency 0 0 0

906 13,60573Park Hall Running Costs :- Indirect Expenditure 13,532 0 13,532 0.5% 0
Net Expenditure (73) (13,605) (13,532)(906)

405 Pavilion and Other Building
0.0%1,583 1,5834200 Electricity 1,277 0 1,583
0.0%1,576 1,5764210 Water Charges 1,432 0 1,576
0.0%1,250 1,2504460 Repairs and Maintenance 378 0 1,250
0.0%(295) (295)4480 Running Costs Contingency 0 295 0 61

3,087 4,409295Pavilion and Other Building :- Indirect Expenditure 4,114 0 4,114 6.7% 61
Net Expenditure (295) (4,409) (4,114)(3,087)

6000 plus Transfer from EMR 0 61
Movement to/(from) Gen Reserve (3,087) (234)

410 Railway Station Building
0.0%74 744450 Boiler Servicing 0 0 74

193.9%(1,451) (1,451)4460 Repairs and Maintenance 1,485 2,996 1,545 2,996
0.0%1,030 1,0304480 Running Costs Contingency 0 0 1,030
0.0%515 5154490 Repairs and Renewals Fund 500 0 515

1,985 3,1642,996Railway Station Building :- Indirect Expenditure 168 0 168 94.7% 2,996
Net Expenditure (2,996) (3,164) (168)(1,985)

6000 plus Transfer from EMR 0 2,996
Movement to/(from) Gen Reserve (1,985) 0
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420 Allotments

0.0%250 2504460 Repairs and Maintenance 0 0 250
0.0%600 6004470 Annual Lease 600 0 600
0.0%950 9504570 Grants Paid Th Road 950 0 950
0.0%300 3004575 Grants Paid W Flats 291 0 300

1,841 2,1000Allotments :- Indirect Expenditure 2,100 0 2,100 0.0% 0
Net Expenditure 0 (2,100) (2,100)(1,841)

430 Grounds Maintenance
66.7%3,978 3,9784710 Grounds Maintenance 14,903 7,958 11,936
12.6%18,429 18,4294715 Grass Cutting/Strimming 23,406 2,653 21,082
14.9%932 9324720 Litter Pick/Bin emptying 1,116 163 1,095
42.5%5,896 5,8964725 Shrubs/Flower Displays 11,802 4,352 10,248
10.5%50,003 50,0034730 Park Ranger Service 67,114 5,889 55,892

1.3%5,925 5,9254735 Playground Insp/Maintenance/Sw 5,592 75 6,000
15.4%4,705 4,7054736 Bowling Green 7,213 855 5,560

4.0%6,592 6,5924737 Other GM Works 5,254 275 6,867
0.0%5,000 5,0004740 Tree Inspection/Surveys 0 0 5,000
0.0%6,000 6,0004741 Tree Maintenance 275 0 6,000

136,674 129,68022,219Grounds Maintenance :- Indirect Expenditure 107,461 0 107,461 17.1% 0
Net Expenditure (22,219) (129,680) (107,461)(136,674)

6000 plus Transfer from EMR 2,900 0
Movement to/(from) Gen Reserve (133,774) (22,219)

450 Repairs and Renewals Fund Land
0.0%2,425 2,4254460 Repairs and Maintenance 0 0 2,425

0 2,4250Repairs and Renewals Fund Land :- Indirect Expenditure 2,425 0 2,425 0.0% 0

Net Expenditure 0 (2,425) (2,425)0
460 Projects/ Initiatives

0.0%0 04610 Open Spaces Signage 304 0 0
0.0%2,450 2,4504620 Park Entrance Improvements 0 0 2,450
0.0%0 04630 SUSPENDED 01/21New Proj's/Init 2,000 0 0
0.0%3,000 3,0004635 Climate Change Action Fund 0 0 3,000
0.0%5,000 5,0004640 Fencing - New and repairs 1,943 0 5,000
0.0%0 04650 Projects with Grants/Donations 1,056 0 0

5,303 10,4500Projects/ Initiatives :- Indirect Expenditure 10,450 0 10,450 0.0% 0
Net Expenditure 0 (10,450) (10,450)(5,303)

6000 plus Transfer from EMR 1,753 0
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Movement to/(from) Gen Reserve (3,550) 0

33,442 309,569
136,526140,949 277,475
276,127

72,446 107,507 (32,094) (139,601)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 276,127231,857

304,303 50.8%
10.8%

plus Transfer from EMR 5,839 3,607
Movement to/(from) Gen Reserve 78,285 111,114


