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This meeting is being held IN PERSON AT PARK HALL 
 

Restrictions apply on capacity in the building for public seating. 
 

To: The Chairman and Members of Whitwick Parish Council 
(Cllrs A Barker, L Collins, L Gillard, S Gillard, T Gillard, P Moult, T Oldham,  
L Spence, J Straw, R Woodward, M Wyatt) 

 
9 September 2021 

Dear Councillor 
 
I hereby summon you to attend the Meeting of Whitwick Parish Council to 
be held at 7.00pm on Thursday, 16 September 2021 at Park Hall, Whitwick 
Park, North Street, Whitwick, LE67 5HA, for the purpose of transacting the 
following items of business.   
 
Yours faithfully 

    
Cathy Tibbles, PSLCC 
Parish Manager 

 
AGENDA 

 
 
 
 

2602. APOLOGIES FOR ABSENCE 
 

2603. DECLARATIONS OF INTEREST 
To receive declarations of interests in respect of items on the agenda.  
Members are reminded that they must declare whether the interest is a 
‘disclosable pecuniary interest’ (in which case you must leave the meeting 
while that item is under discussion) or a ‘disclosable non-pecuniary interest’ 
or a ‘conflict of interest’ (where you may remain in the meeting, vote and 
speak on the matter unless to do so would compromise your impartiality or 
other obligations set out in the Code of Conduct).  
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2604. MINUTES 
To approve the minutes of the previous meeting held on 4 May, 29 June and 
15 July 2021(either attached, to follow or to be deferred). 
 
Members’ instructions are requested. 
2605. COMMUNITY POLICING 
This is an opportunity for your local beat PC/PCSOs to have a dialogue with 
the Parish Council (or to send a report if unable to attend).  Date for the next 
Beat Surgery at the Community Office has been announced for Wednesday 15 
September from 10 am – 12 noon. 

2606. PUBLIC QUESTION AND ANSWER SESSION 
 

2607. VAS SCHEME –DATA REPORT 
Members to note the monthly report(s) and take the opportunity to review 
data and ask questions to the members of the VAS Team (information to follow 
when available).  Details are displayed on our website: 
https://whitwickpc.org.uk/news/  

Members to note the information OR members’ instructions are 
requested. 
2608. NWLDC STRATEGIC HOUSING AND ECONOMIC LAND 

AVAILABILILTY ASSESSMENT (SHELAA) 2021 
At the invitation of NWLDC Planning Policy team, members to consider the 
revision/update of the Strategic Housing and Economic Land Availability 
Assessment (known as a SHELAA).  The SHELAA is effectively a ‘long list’ of 
potential development sites that have been identified from a variety of 
sources.  These sources include sites currently being marketed, sites with 
planning permission and from various ‘Call for Sites’ exercises where we 
invited landowners, developers and their agents to submit information to us 
about sites within the district that they want to put forward for development 
for either housing or employment uses.  NB: The SHELAA is correct as at 31 
March 2021.  It will therefore not take account of any changes since then (e.g. 
planning permissions granted, starts on site, etc).  The latest SHELAA can be 
viewed below: 

SHELAA 2019 (PDF Document, 0.54 Mb) 
SHELAA 2019 - Part 1 (Housing Site Assessments) (PDF Document, 26.09 Mb) 
SHELAA 2019 - Part 2 (Employment Site Assessments) (PDF Document, 4.96 
Mb) 
Members need to be aware of the potential sites which are being promoted in 
Whitwick and to enable the parish council and local residents, please refer to 
the map (attached) which identifies all of the SHELAA sites in the parish that 
do not already have planning permission.  The National Planning Policy 
Framework (NPPF) requires local planning authorities to have a clear 
understanding of the land available in their areas, which is what a SHELAA 
does.  They can then use the SHELAA to help identify potential sites for 
allocation in the Local Plan review. At that point, sites will be assessed against 

https://whitwickpc.org.uk/news/
https://www.nwleics.gov.uk/files/documents/shelaa_2021/SHELAA%202020_Introduction%20Final.pdf
https://www.nwleics.gov.uk/files/documents/shelaa_2021_appendix_1_assessment_of_potential_housing_sites/FINAL%20SHELAA%20-%20Housing%20Sites.pdf
https://www.nwleics.gov.uk/files/documents/shelaa_2021_appendix_2_assessment_of_potential_employment_sites/2021%20SHELAA%20Part%202%20-%20Assessment%20of%20Potential%20Employment%20Sites.pdf
https://www.nwleics.gov.uk/files/documents/shelaa_2021_appendix_2_assessment_of_potential_employment_sites/2021%20SHELAA%20Part%202%20-%20Assessment%20of%20Potential%20Employment%20Sites.pdf
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a wide range of criteria to decide the most appropriate sites to include in the 
Local Plan.  For the SHELAA, only a broad assessment of each site has been 
undertaken (in accordance with the agreed Leicester and Leicestershire 
SHELAA Joint Methodology – 2019) and a submitted site can only be excluded 
from the SHELAA if it has one of 4 specific constraints.  The inclusion of a site 
within the SHELAA does not therefore provide any indication of the Council’s 
view of its acceptability for future development.  Likewise, any inclusion of 
sites within the document does not necessarily mean that a site will be 
included in the reviewed Local Plan nor does it imply or guarantee that 
planning permission would be granted, now or in the future, should an 
application be submitted for consideration. 

Members’ instructions are requested. 
2609. THE FUTURE OF HERMITAGE LEISURE CENTRE 
Members to note and/or consider: 

a. information and ideas from Coalville C.A.N. group on potential alternative 
uses for the Hermitage Leisure Centre (previously circulated in July 2021); 

b. to note the presentation requested by the District Council as guest speakers 
at this meeting has been deferred at their request until the proposals are 
more fully developed; 

c. to consider if the council wish to accept an invitation to a separate 
presentation by NWLDC on the proposals (at a later date), possibly at the 
Council Chamber – by meeting on a different date to our scheduled 
meetings it could avoid time restrictions and have adequate space for any 
displays; additionally, part of the presentation could be delivered virtually 
which is not currently feasible at Park Hall; 

Members’ instructions are requested. 
2610. CONSULTATIONS AND NOTIFICATIONS 
Members to note and/or consider: 

a. Consultation on permitted development rights  - following temporary 
measures that have helped high streets and hospitality during the COVID-
19 outbreak, the government is aiming to make a number of the permitted 
development rights (PDRs) permanent so that people can continue to enjoy 
outdoor hospitality and local attractions. Also consulting on including the 
right for markets to be held by or on behalf of local councils and the right 
for moveable structures in the grounds of pubs, cafes, restaurants and 
historic visitor attractions.  This consultation also seeks views on the 
introduction of two new PDRs to support the delivery of defence 
infrastructure on defence sites.   The consultation closes on 14 November.   
Announcement: https://www.gov.uk/government/news/government-launches-
public-consultation-to-make-outdoor-measures-for-high-streets-permanent 
Regulations:https://www.legislation.gov.uk/uksi/2015/596/contents/made 
Consultation: https://www.gov.uk/government/consultations/supporting-
defence-infrastructure-and-the-future-of-time-limited-permitted-development-
rights 

https://www.gov.uk/government/news/government-launches-public-consultation-to-make-outdoor-measures-for-high-streets-permanent
https://www.gov.uk/government/news/government-launches-public-consultation-to-make-outdoor-measures-for-high-streets-permanent
https://www.legislation.gov.uk/uksi/2015/596/contents/made
https://www.gov.uk/government/consultations/supporting-defence-infrastructure-and-the-future-of-time-limited-permitted-development-rights
https://www.gov.uk/government/consultations/supporting-defence-infrastructure-and-the-future-of-time-limited-permitted-development-rights
https://www.gov.uk/government/consultations/supporting-defence-infrastructure-and-the-future-of-time-limited-permitted-development-rights
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b. Guidance for Organising and Planning Events – county and district 
advice to organisations holding events and notification process to either 
gain consent or share information; 

c. Her Majesty the Queen’s Platinum Jubilee – Parish Council 
Celebrations – The Leicestershire Lieutenancy Office request that Jubilee 
events being organised for between 2-6 June 2022 should be notified to 
their office.  A toolkit will be available later to help with planning and 
marketing any events due to take place. 

d. NORTH WEST LEICESTERSHIRE DISTRICT COUNCIL TREE 
PRESERVATION ORDER 2021 T494 (Provisional) - Land at 137 Church 
Lane Whitwick; an unconfirmed tree preservation order is to be served on 
the owners and occupiers of the land.  The order took effect on a provisional 
basis and will continue in force on this basis for a further 6 months or until 
the order is confirmed by the Council, whichever first occurs. 

e. Post Box removal on Leicester Road – response received from Royal 
Mail declining the request to replace the box, explaining the criteria for 
replacement and alternative locations available to residents in the area; 

f. NHS Step up to Great Mental Health - NHS in Leicester, Leicestershire 
and Rutland are inviting people passionate about health and social care to 
volunteer and give 3-4 hours a month to join other enthusiastic volunteers 
on a Public and Patient Involvement Assurance Group.  The role of the 
group, comprising of 12 – 16 individuals, is to reassure themselves that the 
NHS is listening to patients, carers and communities when it designs health 
services.  We want health and care services to be developed with a strong 
voice for local people and communities.  The NHS is used by everyone at 
some point in their life, often at times when they are feeling vulnerable.  It’s 
crucial that services are planned using the experiences of the local patients, 
carers and citizens.  visit the website www.leicestercityccg.nhs.uk/get-
involved/join-our-public-and-patient-involvement-assurance-group or call 
0116 295 0750 or email beinvolved@LeicesterCityCCG.nhs.uk  The 
closing date for applications is 7th October 2021 

Members’ instructions are requested. 
2611. EXTERNAL AUDIT – ANNUAL GOVERNANCE AND ACCOUNTING 

STATEMENT 
Members to note the AGAR was submitted by the Parish Manager before the 
extended deadline that had been granted.  One query had been received 
regarding year end information and promptly responded to.  The external audit 
report is due to be returned by 30 September for publication.   

Members to note the information. 
2612. MIDLAND QUARRY PRODUCTS - WHITWICK QUARRY RE-

OPENING  

At the request of Cllr Woodward, members to consider concerns of residents 
regarding the re-introduction of active working (newsletter information 
previously circulated to members) – and delivered to some residents by the 
Quarry). 

Members’ instructions are requested. 

http://www.leicestercityccg.nhs.uk/get-involved/join-our-public-and-patient-involvement-assurance-group/or
http://www.leicestercityccg.nhs.uk/get-involved/join-our-public-and-patient-involvement-assurance-group/or
mailto:beinvolved@LeicesterCityCCG.nhs.uk
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2613. COUNCIL POLICY AND PROTOCOLS 
a) Litter Picking Scheme – Appointment Of Lead Councillors 
Following responsibility for litter picking scheme being unexpectedly handed 
over to the parish council, members to consider protocols that are required to 
support volunteers who wish to litter pick individually or in group sessions; 
members to consider request of Holy Cross School to undertake a community 
litter pick; 

b) Member – Officer Protocol 

To consider adoption of the protocol which is strongly recommended to aid 
mutual understanding and working within the parish council;  

c) Budget Training  
Following insufficient response during the summer recess, members are now 
asked to agree a date for budget training (virtually if preferred) to help 
improve understanding of the process and commit to completing draft budget 
proposals by 8 December, 2021; 

d) Finance Working Party 
To consider setting a date for the Finance Working Party to undertake 
budgetary discussions and research; the Responsible Finance Officer 
recommends that this should be subject to their outcomes being duly and 
seriously considered by the council in a timely manner;  

Members’ instructions are requested. 
2614. PARTNERSHIP WORKING – POPPIES ON PAVEMENTS 
As deferred at the last meeting, District Cllr S Gillard to update members on 
his suggestion to consider the spraying of ‘poppies on pavements’ in Whitwick 
and other parishes.  This independent project was well received last year and 
further details could be explored on the financial implications and potential 
donations for Remembrance activities (papers previously circulated in July). 

Members’ instructions are requested (deadline imminent). 
2615. PLANNING MATTERS 
a) Applications - The Council has been consulted by NWLDC on the following 
application: 
 
REF 21/01760/TPO - The Chestnuts Loughborough Road - Works to 
Lime, Beech, and Horse chestnut (Protected by Tree Preservation 
Order) (deadline 30 September) 
 
REF 21/01753/LBC - Old Vicarage Residential Home 11 Silver Street - 
Erection of various extensions and internal and external alterations to 
the existing building including removal of thatched roof (Listed 
Building Consent) (deadline 30 September) 
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REF 21/01752/FUL - Old Vicarage Residential Home 11 Silver Street - 
Erection of various extensions and internal and external alterations to 
the existing building including removal of thatched roof (Listed 
Building Consent) (deadline 30 September) 
 
REF 21/01736/FUL – 28 Hall Lane - Erection of a two-storey rear 
extension (deadline 30 September)  
 
REF 21/01732/FUL – 90 Church Lane - Single storey rear extension 
and port hole window to front (deadline 30 September) 
 
REF 21/01697/FUL - 6D Silver Street - Formation of new vehicular 
access (deadline 30 September) 
 
REF 21/01710/FUL - Land At KFC Restaurant Thornborough Road - 
Erection of single storey drive-thru hot food takeaway (sui generis 
use) with associated car and cycle parking (Deadline 28 September) 
 
REF 20/01670/FUL - Land Rear Of 87A Talbot Street - Erection of one 
dwelling (Deadline 27 September) 
 
REF 21/01545/FUL - 356 Church Lane - Remodelling of existing 
bungalow to include a two-storey side extension, hip to gable loft 
conversion (including a raised ridge height), single storey front 
extensions together with associated external alterations. Provision of 
a patio to the rear (Deadline 8 September, extension requested to 17 
September) 
 
Members’ instructions are requested. 
 
Applications received and delegated decisions taken by Parish 
Manager after consultation with parish councillors : 
 
REF 21/01560/FUL  - 126 St Bernards Road  -  Demolition of existing 
single-storey lobby and erection of a new two-storey side extension 
including a hip to gable roof extension and insertion of a rear dormer 
to provide for additional living accommodation no response able to be 
submitted by Parish Manager 
 
REF 21/01559/VCU - 368 Church Lane  -  Variation of condition 2 of 
planning permission 19/01525/FUL to include the provision of 
disabled access no response able to be submitted by Parish Manager 
 
REF 21/01553/VCU - Land At Talbot Street  -  Variation of conditions 
2, 9, 13 and 21 of planning permission 17/01175/FUL to allow for a 
relocated site access arrangement, change of finish floor levels to 
plots 6 and 7, and the addition of a rooflight to the front elevations of 
plots 3 – 7 for fire egress no response able to be submitted by Parish 
Manager 
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REF 21/01541/FUL - 163 Hall Lane - Part change of use of garage to 
a barber shop (Use Class E) (Retrospective application) - no response 
able to be submitted by Parish Manager 
 
REF 21/01487/FUL - 14 Carterdale  -  Erection of a first-floor side 
extension and single-storey front extension (porch)  no response able 
to be submitted by Parish Manager 
 
REF 21/01467/FUL - 24 School Lane - Erection of a single storey 
extension - no response able to be submitted by Parish Manager   
 
REF 21/01426/FUL - 95 Parsonwood Hill- Erection of a single-storey 
rear extension - no response able to be submitted by Parish Manager  
 
REF 21/01403/FUL (amended)- 149 Brooks Lane - Removal of 
existing conservatory and erection of a new single-storey side/rear 
extension  - no response able to be submitted by Parish Manager 
 
REF 21/01403/FUL - 149 Brooks Lane - Removal of existing 
conservatory and erection of a new single-storey side/rear extension  
- no response able to be submitted by Parish Manager 
 
REF 21/01381/FUL - 21 Farndale - Erection of single storey in-fill 
extension no response able to be submitted by Parish Manager 
 
REF 21/01373/FUL – 291 Church Lane - Erection of a two story side 
extension, single story rear extension and a single storey front canopy 
and porch - no response able to be submitted by Parish Manager     
 
REF 21/01318/CLE -149 Loughborough Road - Certificate of lawful 
existing use of land and buildings to the rear of 149 Loughborough 
Road as a garden centre – no response able to be submitted by Parish 
Manager   
 
REF 21/01313/VCI - Land At Cademan Street - Proposal: Variation of 
condition 11 of planning permission 19/00561/FUL to allow for an 
amended remedial scheme and variation pan - no response able to be 
submitted by Parish Manager  
 
REF 21/00737/FUL - 25 Market Place - Conversion of existing public 
house with function room and apartment into a smaller public house 
and 6 no. 1 bed apartments including the addition of two dormer 
windows to the front elevation and dormers (without windows) to the 
rear and alterations to outbuildings for cycle & bin storage and 
communal seating areas for residents - no response able to be submitted 
by Parish Manager  
 
Members to note the information. 
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b) Decisions 
NWLDC have now approved the following applications: 
 
REF 21/01426/FUL - 95 Parsonwood Hill- Erection of a single-storey rear 
extension  
REF 21/01403/FUL - 149 Brooks Lane - Removal of existing conservatory and 
erection of a new single-storey side/rear  
REF 21/01381/FUL - 21 Farndale - Erection of single storey in-fill extension  
REF 21/00278/FUL - 18 Loughborough Road - Erection of a two storey side 
and rear extension, including erection of garden room at lower level and 
terrace area 
REF 21/01225/FUL  -  296 Thornborough Road - Erection of a single-storey 
rear extension 
REF 21/01032/FUL - 27 Hervey Woods - Erection of first floor side extension 
REF 21/00872/OUT - The Oak Of Whitwick 27 Talbot Street - Demolition of 
existing public house and the erection of up to 9 dwellings (outline application 
- all matters reserved)  
REF 21/00862/FUL – 49 Rosslyn Road - Erection of a two storey front 
extension and replacement detached garage  
Members to note the information. 
 
2616. PROPERTY MANAGEMENT AND GENERAL PURPOSES 

COMMITTEE  
a) To receive the minutes of the PMGP Committee meeting held on 6 May 

2021, 1 July and 14 July 2021 and to note the delegated decisions taken 
(see attached, to follow or to be deferred). 
 
Members to note the information. 
 

b) To consider the recommendation of the Committee on 2 September, 2021, 
supported by the advice of the Responsible Finance Officer, to ensure that 
if urgent works need to be undertaken by the council and the endeavours 
to obtain 3 quotes (as evidenced) had been thwarted by lack of 
response, then delegated authority be granted to temporarily 
suspend Financial Reg 11.1.f. that requires 3 quotes for works over 
£3,000 and less than £25,000, this suspension only to be taken 
following consultation by the Parish Manager with the Chairman of 
the Council (or the Vice-Chairman as substitute) and the Chairman 
of the Committee (or the Vice-Chairman as substitute); members to 
additionally note that Financial Regulations are overdue for review and a 
new model is awaiting adoption when customised, therefore these 
thresholds are likely to require increasing; 

 
Members’ instructions are requested. 
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2617. WORKING PARTY/LINK COUNCILLOR REPORTS – PARISH 
PROJECTS 

To consider progress since the last report/meeting and/or any 
recommendations for approval and opportunities for discussion/questions 
from members (see information enclosed/to follow/to be tabled): 

a) Standing Orders Review meeting – meeting not yet re-arranged by the 
Parish Manager 

b) Finance Working Party – no meeting scheduled  
c) Environment Working Party – meeting cancelled as quorum not achieved, 

Terms of Reference deferred to next meeting but discussion on Air Quality 
took place; 

d) Defibrillator Link Councillors 
e) Flood Action Plan Link Councillor 
f) Quarry Link Councillor 
g) Website Working Party – no review has yet been scheduled; 
h) Whitwick Historical Group Link Councillor(s) 
i) Hermitage Leisure Centre Steering Group Link Councillor 
j) Royal British Legion Link Councillor 
k) County Council Biodiversity Group Link Councillor 
l) Whitwick Colliery Disaster Memorial Project Team Link Councillor 

Members to note the information OR members’ instructions are 
requested. 
2618. DISTRICT COUNCILLORS’ REPORTS  

2619. COUNTY COUNCILLOR’S REPORT 
2620. PARISH MANAGER’S REPORT AND MATTERS PENDING 
The Parish Manager to submit report for the latest period (see enclosed).  List 
of matters which have previously been considered by the Council where action 
is not yet completed has not been produced since June 2020 so currently 
unavailable.  

Members’ instructions are requested. 
2621. ACCOUNTS FOR PAYMENT 
a) To note that income of £715.00 in August and £1632.27 has been received 

in the latest 2 periods (cash listings attached); 
b) To retrospectively ratify and approve the payments of £52,946.20 made in 

August by the Responsible Finance Officer under delegated authority 
(granted in July), including the installation of new play equipment upon 
satisfactory completion and salaries (payment listing attached); 

c) to consider the following payments of £26,949.42 for the latest period 
(payment listing attached) 

d) To note the latest income and expenditure account for 2021/22 
(information attached); 

e) To note the latest bank balances at the last month end as Unity current a/c 
£196,445.67, Unity Deposit a/c £12,214.94 and CCLA Public Sector Deposit 
Fund £145,000.   
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f) quarterly checks were completed by the Vice-Chairman during the recess. 
 
Members’ instructions are requested. 
2622. EXCLUSION OF PRESS AND PUBLIC 
Members to consider, in accordance with Section 1 (2) of the Public Bodies 
(Admission to Meetings) Act 1960, whether the public and press is excluded 
from parts of the meeting below (Item 2618 b) on the grounds that publicity 
would be prejudicial to the general interest by reason of the confidential nature 
of the business to be transacted. 

Members’ instructions are required 
2623. STAFFING COMMITTEE  
a) To receive the minutes of the Staffing Committee meeting held on 25 

August 2021 (see attached draft). 
Members to note the information, including deferment of an 
apprenticeship appointment. 

b) To consider the Committee recommendation: “Resolved that a 
recommendation be put to the parish council for a vacancy to be 
advertised for a ‘Senior Administrative Assistant’ to work for 3 days 
per week (22.5 hours) on a permanent contract at scale point 18.” 
 
Please see confidential report from Parish Manager (either 
attached or to follow) for members only.  

 
Members’ instructions are requested. 
 
Date of next meeting:    Thursday 21 October 2021 at 7 pm 

 
PARISH COUNCIL MEETING  

 
N.B.  THIS IS A PUBLIC MEETING AND THERE IS A STATUTORY RIGHT 
FOR ANYONE TO RECORD IT.  There is information available to 
members of the public that explain the regulations that apply to this 
meeting.  Public participation is limited to the item for Public Questions only.   
Standing Order 5.8 states: Photographing, recording, broadcasting or transmitting 
the proceedings of a meeting by any means is permitted.”  The Council asks to be 
notified prior to the start of the meeting so that councillors and members of the public 
are aware.  Please note the Chairman has the right to ask the recording be stopped 
if the Chairman reasonably believed that the meeting is being disrupted because of 
the recording, if the recording is preventing the public participating or is inhibiting 
community involvement or if the meeting moves into confidential session.  If you 
object to being recorded please notify the Chairman or Parish Manager.  We will 
endeavour to ensure that your objections are respected.  However, we are not able 
to guarantee this.  This is a public meeting and there is a statutory right for anyone 
to record it.  Anyone at the meeting may use Twitter, Facebook or similar social media 
provided that the Chairman does not consider their actions are disrupting the 
proceedings of the meeting. 
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MINUTES of the MEETING of WHITWICK PARISH COUNCIL held 
VIRTUALLY ONLINE (via Zoom) on TUESDAY 4 MAY 2021 at 7.07 
pm under Local Authorities (Coronavirus) Flexibility of Local Authority 
Meetings (England) Regulation effective 04.04.2020 

 
 

Present: Councillor L Spence (Chairman) 
 
Cllrs A Barker, L Collins, L Gillard [left before the end of the meeting], S Gillard, 
T Gillard, P Moult, T Oldham, J Straw and R Woodward 
 

In Attendance:  

Mrs C Tibbles PSLCC, Parish Manager/Responsible Finance Officer  

3 members of the public 

 

Cllr Collins welcomed everyone to the meeting of the parish council, which 
was being held virtually due to the coronavirus pandemic.  As detailed on 
the agenda, this was a public meeting with a statutory right for anyone to 
record it (see agenda for other important information).  For the benefit of 
the attendance register, members verbally confirmed their attendance and 
the Parish Manager signed the register on their behalf.  NB – This meeting followed 
a separate Annual Parish Meeting held at 6.45 pm.   
 
 
2496. ELECTION OF CHAIRMAN 

Two candidates were proposed and seconded.  Resolved that Cllr Spence 
be elected as Chairman of the Parish Council for the Civic Year 
2021-2022.  Cllr Spence signed a declaration of acceptance of office and 
Cllr Collins removed the Chairman’s Badge of Office, which would have to 
be given later to the new Chairman.  The Chairman thanked Cllr Collins for 
her wonderful work as Chairman for the past 2 years and would endeavour 
to fill the role.  He hoped the council would work together for the people of 
Whitwick.  

2497. ACCEPTANCE OF DECLARATION OF OFFICE 

Resolved: that the Declaration of Acceptance of Office by the 
Chairman be received.  This would be delivered later to the Parish 
Manager and countersigned. 

2498. ELECTION OF VICE-CHAIRMAN 

Two candidates were proposed and seconded.  Resolved that Cllr Collins 
be elected as Vice Chairman of the Parish Council for the Civic Year 
2021-2022.   
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2499. APOLOGIES FOR ABSENCE 

None.  Cllr M Wyatt was absent. 

2500. DECLARATIONS OF INTEREST 

Cllr Spence declared a non-pecuniary interest in any matter regarding 
lobbying connected to Mr A Bridgen MP. 
Cllr Barker declared a disclosable non-pecuniary interest as a member of 
Whitwick Historical Group and a non-pecuniary interest as a signatory at 
Walkers Flats Allotment Group. 
Cllr Straw declared a disclosable non-pecuniary interest in all planning 
matters as a member of Whitwick Action Group and a disclosable non-
pecuniary interest as a member of Whitwick Historical Group.   
Cllr Collins declared a disclosable pecuniary interest as a Trustee of 
Whitwick Historical Group. 
Cllr Moult declared a disclosable non-pecuniary interest as a Link Councillor 
and member of Belton and Whitwick Royal British Legion, as a Link 
Councillor and member of Whitwick Historical Group, as a Link Councillor 
and member of Whitwick Bowls Club, Link Councillor for Thornborough 
Road Allotment Society and a non-pecuniary interest as a member of the 
North West Leicestershire District Council Leisure Centre Steering Group. 
Cllr S Gillard declared a disclosable non-pecuniary interest in all matters 
relating to North West Leicestershire District Council and as a member of 
the Planning Committee.  
Cllr T Gillard declared a disclosable non-pecuniary interest in all matters 
relating to North West Leicestershire District Council and Leicestershire 
County Council and as a member of Grenadier Guards Association.   
 

2501. MINUTES  

Deferred. 

2502. PUBLIC QUESTION AND ANSWER SESSION  

A member of the public asked for an update from County Cllr T Gillard on 
the problems previously reported with a motorhome in Bonchurch Close 
and damage to grass by drivers visiting the kebab shop on Silver Street?  
Cllr T Gillard replied he had met a Housing Officer to track down the vehicle 
owner to arrange its removal and the County were looking at physical 
barriers to prevent vehicles driving on the grass.  There were no further 
details available yet about the shrubbery by the kebab shop. 

2503. APPOINTMENT OF COMMITTEES/WORKING PARTIES 

Resolved:  

a) That Cllrs Collins, T Gillard and Spence be appointed to the 
Staffing Committee but all members would be available as 
reserves if required; Cllr Collins to remain as the first point of 
contact for the Parish Manager; 
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b) That Cllrs L Gillard, S Gillard and Wyatt be appointed to the 
Appeal Committee but all members would be available as 
reserves if required due to potential conflict of interest;  

c) That Cllrs Barker, Moult, Straw and Woodward be appointed to 
the Property Management and General Purposes Committee, 
with Mrs A Barker and Ms S Colledge being co-opted as non-
councillors.  All members available as reserves if required; on the 
proposition of the Chairman, Mr C Smith was put forward as a 
third non-councillor member of the Committee and a vote was 
taken; the Parish Manager asked Mr Smith to contact her to provide his 
details; [Parish Manager’s Note: to avoid an ultravires decision, it was 
later advised to place this matter on a future agenda.] 

d) That Cllrs Barker, Moult and Woodward be appointed to the 
Project Working Party, with Mr A Dyke being co-opted as a non-
councillor; to continue with operating the VAS scheme and 
establishing a voluntary team of helpers;  

e) That Cllrs Barker, Collins, Moult, Spence, Straw, Woodward and 
Wyatt be appointed to the Finance Working Party to continue 
working with the Responsible Finance Officer on future plans; 

f) That Cllrs Collins and Woodward be appointed to the Standing 
Orders Review Working Party to continue the 
review/comparison of the new model document (partially 
completed); 

g) That Cllrs Barker, Moult and Woodward be appointed to the 
Playground Working Party, with Ms S Colledge being co-opted as 
a non-councillor to review existing playgrounds and plan future 
refurbishment/replacement works (with a project already underway 
by the Property Management & General Purposes Committee); 

(Appointments of Cllr Wyatt made in his absence and to be confirmed at 
the next meeting.) 

2504. REPRESENTATIVES ON OTHER BODIES/LINK COUNCILLOR 

Members were reminded of the full protocol adopted that explained the Link 
Councillor Role: There is no authority to take decisions on behalf of the 
parish council; acting in an individual capacity is not allowed; 
responsibilities are likely to include different aspects depending on the 
nature of the organisation and the frequency of events but key parts are: 
be a point of contact between the parish council and the local organisation; 
the Link Councillor must at all times consider the duty of the Parish Council 
to best value, Equal Opportunities (race, religion, gender, sexual 
orientation, marital status, age and any disability), Crime and Disorder, 
Health and Safety and Human Rights; establish what the organisation 
expect of you, as their Link Councillor; to attend relevant training 
courses/seminars that support the role of the council to improve the 
knowledge required for your link councillor role; attend meetings of the 
organisation; participate where possible in events that are taking place; 
report regularly to the parish council on the activities of the organisation 
and the involvement that you have had. 
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Resolved: to appoint representatives on the following outside 
bodies: 

Park Hall Lead Councillor and Keyholder – Cllr A Barker 
Community Office Lead Councillor and Keyholder – Cllr P Moult 
Whitwick Quarry Liaison Committee – Cllr R Woodward 
Thornborough Road Allotment Society – Cllr P Moult 
Walkers Flats Allotment Society – Cllr L Gillard  
Bowling Green Link Councillor – Cllr P Moult  

(NB to liaise with Grounds Maintenance Contractor) 
Whitwick Historical Group – Cllr P Moult 
Defibrillator Link Councillors – Cllrs Barker and Woodward 
Flood Action Plan Link Councillor – Cllr Woodward  
Website Link Councillor – Cllrs Barker and Collins 
Hermitage Leisure Centre Steering Group Link Councillor  

– Cllr P Moult  
Whitwick & Belton sub-branch Royal British Legion – Cllr P Moult 
Voluntary Tree Warden – resident Ms. J Williams  
LCC Biodiversity Group Link Councillor – Cllr Wyatt 
Whitwick Colliery Disaster Memorial Project Team Link Councillor  

– Cllr Woodward 
Civic Protocols Link Councillor – this role had been completed when the new 
policy was adopted so no appointment was required.  In the absence of 
flooding information received by Cllr Woodward, County Cllr T Gillard 
undertook to find out contacts at LCC for flooding issues, possibly including 
the Environment Agency.  Also, Cllr Woodward served on the NWLDC Audit 
& Scrutiny Committee but was elected by ballot and therefore not part of 
this review. 

2505. ANNUAL REVIEW OF POLICIES, PROCEDURES AND RISK 
ASSESSMENT 

Resolved: That the review be confirmed with no changes required 
and the next review to take place in May 2022 – Asset Register; 
CCTV & IT Policy; Code of Conduct, including NWLDC Notes for 
Guidance; Community Grants & Donations Policy; Complaints 
Procedure (review in January 2022); Data Protection Policy and 
Privacy Policy; Environmental Policy Statement; Equal 
Opportunities Policy; Financial Regulations (deferred for new 
model awaiting adoption); Financial Reserves Policy; Freedom of 
Information Publication Scheme; Health and Safety Policy and 
Statement, Internal Monitoring and Control Policy; Lone Working 
Policy & Risk Assessment; Media Policy (scope to be extended to 
include FB and Communications, including social media); 
Partnership Working Procedures; Protocol for Conduct of Chairman 
(to be merged with Civic Protocols Policy); Retention of Documents 
and Records Policy; Risk Assessment & Management Schedule; Role 
of Link Councillor; Staff Disciplinary Policy (awaiting adaptions); 
Staff Grievance Policy (awaiting adaptions); Standing Orders (still 
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being compared with new model for full council to consider); 
Structure of Whitwick Parish Council; Training Policy; Terms of 
Reference Committees - Property Management & General Purposes, 
Staffing, Appeals (to be reviewed when first committee meeting 
takes place); and Website Privacy Policy.  The new Memorial Policy 
would be added to the list for the next review.  Members noted that reviews 
could be carried out earlier if there were legislative changes, advice by 
NALC for the Council or a request from a councillor/the Parish Manager. 

2506. FINANCIAL MATTERS 

(a) Annual Review of System of Internal Control 

Resolved: That the Vice-Chairman be appointed as the Member 
responsible for checking and verifying the figures contained in the 
quarterly financial statements presented to the Council. 

(b)  Banking Arrangements and Mandate  

Resolved that current seven cheque signatories and internet 
signatories remain the same, being Cllrs Barker, Collins, Moult, 
Spence, Straw, Woodward and Wyatt.  Members noted that internet 
banking remained long overdue for introduction even with the expanded 
pool of members who were still arranging access to the internet banking 
system.  Set up of electronic payments (but not authorisation) would 
continue to be initiated by the RFO or the Administrative Assistant. 

2507. SCHEDULE OF MEETINGS 2021/22 

Resolved that council meetings would be held on:   
2021 dates (already published): 29 June (meeting physically), 15 
July, (not August), 16 September, 21 October, 18 November, 9 
December (2nd week due to Christmas),  
2022 dates (already booked at Park Hall but not yet published): 20 
January, 17 February, 17 March, 21 April and 19 May.   
Annual Electors Meeting – Thursday 12 May 2022  
 
Members were asked to consider an earlier start time for meetings.  
Resolved that times should remain the same and meetings to 
commence at 7 pm.  The Chairman outlined his intention that when 
required to use his casting vote, it would be to retain the current 
position. 

2508. WORKING PARTY/LINK COUNCILLOR REPORTS - PARISH 
PROJECTS 

Resolved/noted that:  
a) Vehicle Activated Signs – the group continued to monitor/move the 

signs, providing information to local people interested in the scheme; a 
question about speed trends on Talbot Street may have more 
information after the next data for that site was collected; 

b) Standing Orders Review meeting – no update;  
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c) Finance Working Party – no meeting arranged; 
d) Environment Working Party – first meeting agreed, yet to take place; 
e) Defibrillator Link Councillors – no update; 
f) Flood Action Plan Link Councillor – no update;  
g) Quarry Link Councillor – no meeting had been held;  
h) Website Link Councillors –meeting date previously set to take place prior 

to imminent launch of website; 
i) Whitwick Historical Group Link Councillor(s) – Cllr Moult reported the full 

electrical re-wire had started and then the Group would undertake re-
decorating.  Members were asked to support the Group by becoming 
members and forms would be provided at the next meeting; the Council 
could also promote membership of the Group in a future newsletter;  

j) Hermitage Leisure Centre Steering Group Link Councillor – no update; 
k) Royal British Legion Link Councillor – Cllr Moult reported there was a 

Branch meeting that evening and he hoped their ideas for the new 
Memorial Garden would be agreed for proposal to the parish council; 

l) County Council Biodiversity Group Link Councillor – no update; 
m) Whitwick Colliery Disaster Memorial Partnership Team – no update; 

2509.  NEW WEBSITE UPDATE  

The Parish Manager updated members on the work done to now finalise the 
draft website to be ready for provisional launch on/before the 18 May, 
which was the 10th birthday of the parish council.  She paid tribute to Ms 
Mabey for her hard work undertaken and the technical knowledge she had 
demonstrated whilst liaising with the website designer and link councillors.  
Excellent progress had been made on the new accessibility requirements 
and the council asked that thanks be officially recorded to Ms Mabey.  

2510. PLANNING MATTERS  

a) Applications 

The Council had been consulted by NWLDC on the following 
applications and the recommendations resolved: 
REF 21/00588/FUL  -  28 Rosslyn Road - Two storey side and single storey 
rear extensions – no objections raised 
REF 21/00298/CLE  -  149 Loughborough Road - Certificate of lawful 
existing use of land and buildings to the rear of 149 Loughborough Road as 
a commercial nursery site / garden centre – no objections raised 
b) Decisions 
NWLDC had now approved the following applications: 

REF 21/00437/FUL - 26 Thomas Road - Proposed single storey side and 
rear extension (amended scheme) 
REF 21/00334/FUL - 191 Talbot Street - Erection of single storey rear 
extension and other external works   
REF 21/00295/FUL - 35 Gracedieu Road - Erection of a single storey 
extension, raising the existing roof, installation of dormer window, external 
alterations and the formation of a vehicular access 
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NWLDC had now refused the following application: 

REF 21/00459/CLP - 3 Bonchurch Road - Proposal: Single storey rear 
extension (Deadline 7 April, extension requested) 

2511. DISTRICT COUNCILLORS’ REPORTS   

Cllr T Gillard reported that work was progressing well at the new Leisure 
Centre site that was due to open in summer 2022.  The District Council 
continued to do the work for residents of the North West Leicestershire.  
Cllr S Gillard reported that the pothole repairs on the access drive from 
George Street to the Walkers Flats allotments would be taking place later 
this week and he was thanked by Cllr Moult for this update.  Cllr Barker 
was confused as to why the District Council claimed the driveway was both 
owned by/responsibility of the parish council.  When all of the land transfers 
were made by the District Council in 2014, joint site visits were made by 
parish councillors and officers to ensure ownership was clearly known.  Cllr 
Moult thanked Cllr T Gillard for the enforcement update regarding 36 Brooks 
Lane, which he had passed on to the resident who had contacted him.  Cllr 
Moult also referred to the recent death of a resident at Park View, the details 
of which were inaccurately referred to at the last meeting.  He had made 
an apology to the family who had been aware of the naming of their relative 
at the last meeting.  Cllr S Gillard added his apologies for that mistake.  The 
Chairman said that this had clearly been a distressing time but for the 
parish council the matter was no closed.  Cllr T Gillard thanked Cllr Moult 
for contacting him about a Rosslyn Road matter.  Cllr Moult was pleased 
that the resident had received quick help to avoid any panic. 

2512. COUNTY COUNCILLOR’S REPORT 

Cllr T Gillard reported that there was no new news from the County Council 
while the election was happening. 

2513. ACCOUNTS FOR PAYMENT 

Noted/resolved that:  
a) that the income and payments report and expenditure account would be 

provided at the next meeting (due to this meeting taking place ahead of 
schedule because of covid restrictions); 

b) to note that the Responsible Finance Officer would circulate details of 
payment to be made under her delegated authority, including salaries, 
for retrospective approval at the June meeting; 

c) to note that the latest bank statements for April were not yet available 
so balances at bank could not be reported; 

 
Full signature of Chairman: .....................................  Date: ……........... 
 
[Cllr L Gillard left before the end of the meeting – time unknown] 
 
The meeting terminated at 8.13 pm 
 
Date of next (physical) council meeting:  Tuesday 29 June 2021 at 7 pm 
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The SHELAA is effectively a ‘long list’ of potential development sites that have been 
identified from a variety of sources.  These sources include sites currently being 

marketed, sites with planning permission and from various ‘Call for Sites’ exercises 
where we invited landowners, developers and their agents to submit information to us 

about sites within the district that they want to put forward for development for either 
housing or employment uses.   

 
The National Planning Policy Framework (NPPF) requires local planning authorities to 

have a clear understanding of the land available in their areas, which is what a SHELAA 
does.  We can then use the SHELAA to help identify potential sites for allocation in the 

Local Plan review. At that point, sites will be assessed against a wide range of criteria 
to decide the most appropriate sites to include in the Local Plan. 

 
For the SHELAA, only a broad assessment of each site has been undertaken (in 

accordance with the agreed Leicester and Leicestershire SHELAA Joint Methodology – 

2019) and a submitted site can only be excluded from the SHELAA if it has one of 4 
specific constraints.  The inclusion of a site within the SHELAA does not therefore 

provide any indication of the Council’s view of its acceptability for future 
development.   

 
Likewise, any inclusion of sites within the document does not necessarily 

mean that a site will be included in the reviewed Local Plan nor does it imply 
or guarantee that planning permission would be granted, now or in the future, 

should an application be submitted for consideration. 
 

Please note: The SHELAA is correct as at 31 March 2021.  It will therefore not take 
account of any changes since then (e.g. planning permissions granted, starts on site, 

etc). 
 

The latest SHELAA can be viewed below: 

SHELAA 2019 (PDF Document, 0.54 Mb) 
SHELAA 2019 - Part 1 (Housing Site Assessments) (PDF Document, 26.09 Mb) 

SHELAA 2019 - Part 2 (Employment Site Assessments) (PDF Document, 4.96 Mb) 
 

To ensure that you are aware of the potential sites which are being promoted in your 
Parish Council area, and to also enable you to help local residents, please find attached 

a map which identifies all of the SHELAA sites in your area that do not already have 
planning permission. 

 
If you have any queries regarding the SHELAA please do not hesitate to contact the 

Planning Policy team planning.policy@nwleicestershire.gov.uk   
 note the monthly report and take the opportunity to review data and ask questions to 

the members of the VAS Team (information attached).  Details are displayed on our 

website: https://whitwickpc.org.uk/news/  

 

https://www.nwleics.gov.uk/files/documents/shelaa_2021/SHELAA%202020_Introduction%20Final.pdf
https://www.nwleics.gov.uk/files/documents/shelaa_2021_appendix_1_assessment_of_potential_housing_sites/FINAL%20SHELAA%20-%20Housing%20Sites.pdf
https://www.nwleics.gov.uk/files/documents/shelaa_2021_appendix_2_assessment_of_potential_employment_sites/2021%20SHELAA%20Part%202%20-%20Assessment%20of%20Potential%20Employment%20Sites.pdf
mailto:planning.policy@nwleicestershire.gov.uk
https://whitwickpc.org.uk/news/
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POLICY FOR MEMBER-EMPLOYEE RELATIONS 

(for Parish Councillors and Staff) 

 

Whitwick Parish Council is a Statutory Local Authority, which employs a Proper Officer 
(Parish Manager) and other Officers.  This policy typically operates in many counties 
in England although different regulations apply in Wales. 

1. Every appointment to paid employment must be on merit. 
2. The Parish Manager is the Council’s Proper Officer and Chief Executive.  S/he 

should guard against inappropriate public statements and, in particular, should not 
act in a party political capacity with the parish. 

3. Officers must be politically neutral: they are employed by the Council, not by 
Committees or other individual Councillors.  The political neutrality of Officers 
should be respected.  They should not be asked to ply any role or undertake any 
task that is likely to prejudice that neutrality. 

4. All Councillors have a right of access to the Parish Manager.  Where a Member 
requires information, it will be provided if it is readily available and appropriate.  For 
example, in council/Committee papers or material published on behalf of the 
Council.  The Parish Manager is free to give advice on a confidential basis about 
procedural matters to any Member.  

5. The Parish Manager must be free at all times to seek advice from the County 
Association of Local Councils, SLCC and/or other appropriate bodies on matters 
concerning the proper exercise of his/her duties. 

6. Councillors should recognise that, in order for Officers to properly carry out their 
duties, appropriate training and reference material are required. 

7. Councillors should recognise that, in order to properly carry out their duties, the 
dedicated email address must be used for parish business and that emails should 
be checked at least weekly, preferably more.  There should be a commitment to 
reply to messages that are seeking your response so that the Parish Manager and 
staff can conduct their business in a timely manner. 

8. Councillors and employees must understand that Council decisions can only be 
made by full, Council, Committees or the Parish Manager acting under delegated 
authority.  The law does not allow for decisions relating to the discharge of any of 
the Council’s functions to be taken by a Chairman or indeed by any other single 
Councillor.  Councillors and employees must ensure that representations made to 
the Council on any matter during any stage of the formal decision making process 
should be directed to the Council or appropriate Committee via the Parish 
Manager. 

9. Reports to Council and Committee should be written by the Parish Manager or 
another authorised Officer. 

a) If the Chairman, or another Member in exceptional circumstances, is unhappy 
with the contents, it should not be amended by the Chairman or another 
Member, save with the express approval of the Parish Manager. 

b) In most cases, discussion between the Chairman and the Parish Manager will 
resolve any disagreement over a report; however if the Parish Manager’s report 
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is not regarded as appropriate by the Chairman, then exceptionally the 
Chairman should write his or her own report in addition to the report submitted 
by the Parish Manager.  The Chairman should, under no circumstances, use 
undue pressure to persuade the Parish Manager to withdraw the original report. 

10. Mutual respect between Officers and Councillors is essential to good local 
government.  The Parish Manager may be closely related to a Councillor but they 
must be especially careful to ensure that their official dealings are open and 
transparent. 

11. Where the Parish Manager works from home, Councillors must respect agreed 
practical arrangements for liaison with the Parish Manager. 

12. In line with the Code of Conduct’s reference to treating others with respect, it is 
important that any dealings between Councillors and Officers should observe 
reasonable standards of courtesy: 

a) Neither party should seek to take unfair advantage of their position, 
b) Employees, whether individually or collectively, should not be subject to attacks 

or criticism. 
c) Councillors should avoid naming individual employees, if at all possible, and 

neither Councillor nor employee should resort to the media to resolve a 
disagreement between them. 

13. The Code of Conduct also requires the promotion of equality by not discriminating 
unlawfully against any person: 

a) Council will regard as a serious offence actions by an employee or a Councillor 
which amount to work related, bullying, harassment, discrimination against or 
victimisation of any employee or Councillor and particularly so where such 
action is on the grounds of race, gender or disability. 

 
 
 
 
Any breach of this protocol may constitute a breach of the Code of Conduct for 
Members. 
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MINUTES of the MEETING of PROPERTY MANAGEMENT AND 
GENERAL PURPOSES COMMITTEE held VIRTUALLY ONLINE (via 
Zoom) on 6 May 2021 at 7.00 pm under Local Authorities 
(Coronavirus) Flexibility of Local Authority Meetings (England) 
Regulation effective 04.04.2020 
 

Present:  Councillor A Barker (Chairman) 

Cllrs P Moult, J Straw and R Woodward  

Mrs. A Barker, Ms S Colledge  

In Attendance: 

Mrs. C Tibbles PSLCC, Parish Manager/Responsible Finance Officer (RFO) 

 

Members of the public: None. 

 

The Chairman welcomed everyone to the meeting, which was being held 
virtually due to the coronavirus pandemic.  This was a public meeting and 
there was a statutory right for anyone to record it (as detailed on the 
agenda with other important information).  For the benefit of the 
attendance register, members verbally confirmed their attendance and the 
Parish Manager signed the register on their behalf. 

Before the meeting started, the Chairman sadly reported that Mr Andy Dyke 
has died the previous day.  Mr. Dyke had been a keen supporter of the 
work of the parish council and worked tirelessly since the Community 
Speedwatch project to campaign to the County Council for the Vehicle 
Activated Signs now in operation by the parish council.  A moment of silence 
was observed and a collection would be arranged for any donations by 
councillors/staff to a charity of the family’s choice. 

 

 

2514. ELECTION OF CHAIRMAN 
Resolved that Cllr Barker be elected as Committee Chairman for the 
Civic Year 2021-2022.  The Parish Manager thanked Cllr Barker for his 
helpful support over the past year, particularly being ‘onsite’ when she had 
to work remotely from home. 

2515. APOLOGIES FOR ABSENCE 
None.   

2516. DECLARATIONS OF INTEREST   
Cllr A Barker declared a disclosable non-pecuniary interest in Whitwick 
Historical Group as a member and a non-pecuniary interest in Walkers Flats 
Allotment Society as a signatory on some transactions. 
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Cllr J Straw declared a pecuniary interest in Agenda Item 2522f [Parish 
Manager’s note: renumbered in these minutes to Item 2522m] and would 
leave the meeting for that decision; a disclosable non-pecuniary interest in 
matters affecting the Green Wedge as a member of Whitwick Action Group; 
a disclosable non-pecuniary interest as a member of Whitwick Historical 
Group. 

Ms S Colledge declared a non-pecuniary interest in matters connected to 
Whitwick Historical Group as a member, to Whitwick Action Group as a 
member and Woodstock in Whitwick as a member; there were no planning 
issues so no other interests declared regarding the old Hermitage Leisure 
Centre site or the Green Wedge 

Mrs A Barker declared a disclosable non-pecuniary interest as a member of 
Whitwick Historical Group. 

Cllr P Moult declared a disclosable non-pecuniary interest in matters 
affecting Belton and Whitwick Royal British Legion as the Link Councillor 
and a member; a non-pecuniary interest in matters affecting Whitwick 
Historical Group as the Link Councillor and a member; a non-pecuniary 
interest in matters regarding the Bowls Club as a member and Link 
Councillor; a non-pecuniary interest as Link Councillor for Thornborough 
Road Allotment Society and a non-pecuniary interest as a representative 
member of Leisure Centre Steering Group.  

2517. PUBLIC QUESTIONS AND ANSWER SESSION 
None. 

2518. MINUTES 
Resolved that the minutes of the meeting held on 1 April 2021 be 
approved and would be signed as a correct record when a date 
could be arranged at the Office. 
2519. PARISH PROJECTS – WORKING PARTY/LINK 

COUNCILLOR REPORTS 
Resolved: That the following actions be taken/noted: 
a) Playground Working Party: following consideration of the research 

and site reviews of the working party, quotations for new play equipment 
at Hilary Crescent were now complete and carefully considered.  
Resolved to accept the quote from Company B – Play and Leisure 
– for £25,000 plus VAT which was chosen for the amount of 
equipment provided and the design of inclusive items which gave 
better provision when compared to Company C, £25,000 and 
Company D £24,995; the Parish Manager would provisionally order the 
equipment from Play and Leisure to secure an installation date, subject 
to any improvements that might be suggested during a further 3-week 
consultation period inviting residents views (signs on site, parish 
noticeboard, design display on office window and website); companies 
C & D to be thanked for their quotations and Company A had declined 
to quote; 
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b) Bowls Link Councillor: Cllr Moult reported the season had started with 
social distancing restrictions still in place; the Green was playing very 
well and directly linked to the maintenance that the Club commended 
the contractors for their work and continued endeavours to improve; 
although some members had retired due to precautionary restrictions 
there were new members joining the club and recruitment was going 
well; 

c) Allotments Link Councillor – Thornborough Road: Cllr Moult 
reported there were plans to submit a grant funding application; 

d) Allotments Link Councillor – Walkers Flats: no report received; 

PROJECTS  
1. Whitwick Park Entrance improvements – the Chairman undertook to 

email and inform the contractor that a deadline had been given 
for completion by end of May (as no reply received to recent 
requests by the Parish Manager);  

2. Park Hall Fire Exit disabled access improvement: Park Hall 
improvements still to be scheduled by the contractor; 

3. New Signage for the Pavilion/Green/Parking/Tennis Courts – no progress 
by the Parish Manager; 

4. Installation of Benches throughout the Village – the long awaited licence 
had been received from the County Council, and when signed/returned 
it would be possible to arrange installation dates for 3 locations 
rescheduled after the latest delay; resolved to accept donation of 
memorial plaque to go on the new bench opposite Swannymote 
Road in tribute to Andy Dyke; a request to be made if possible for 
the bench to be installed by the Park Ranger before he left working for 
JR Landscaping; a collection would be taken for a leaving gift; 

5. Repairs to the Old Station Building – Cllr Moult reported a slight leak was 
still coming from the chimney and photos would be taken before/after 
the forecast heavy rain at the weekend for further assessment; 

6. Installation of the Miners Memorial Seat in front of the Wheel – JR 
Landscaping would be now be asked to install this bench; Cllr 
Moult to provide wording for the plaque and the narrative for the 
Wheel to the Parish Manager by 14 May; 

7. Park Hall Heating – deferred as more information awaited; 
8. Grit Bins – update awaited on whether the County Council had installed 

the promised grit bin at Clarke Close; the Chairman and Cllr 
Woodward to visit Thornborough ward; the Parish Manager to 
check the title deeds for the Community Office to potentially site 
a grit bin there (under CCTV) for use on Skinners Lane;  

9. Memorial Garden in Whitwick Park – members noted an offer to donate 
a memorial tommy figure and the person would be asked to contact the 
Branch of the Royal British Legion; Cllr Moult had attended a Branch 
meeting the previous evening and again asked for details of their 
plans; no confirmation had yet been provided to the parish 
council of their ideas and contribution to the project; the Branch 
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had arranged a wreath laying in Whitwick on 7 July to commemorate 
their 100th anniversary and events at the Clock Tower in Coalville on 11 
July; councillors were concerned to hear that publicity had been issued 
by the Legion for the opening of the Memorial Garden at 3 pm on 11 
July; the Parish Manager had serious concerns that no written 
proposals had been received for the suggested designs and 
reminded members that formal arrangements would be need to 
be planned and assessed by her, once approved by the 
Committee.  She stressed that greater understanding was required by 
the Legion for managing work in a public park - volunteers could not just 
turn up and start work without due measures being put in place with 
risk assessments, method statements, safety and signage, written 
access consent, proof of liability insurance, notification to our 
contractors and scheduling of work between other ground works that 
were already committed to;  

10. Car Hill Rock – no progress by the Parish Manager on the gabion request 
nor on seeking signage advice from the insurers; the bin had been 
ordered by JR Landscaping but delivery was still awaited;  

2520. LAND MATTERS – KING GEORGES V FIELD  
It was noted the action list is awaiting updating.  As trustee of the Whitwick 
Park (King Georges Field) Charity, members resolved that the following 
actions be taken/noted: 

WHITWICK PARK 

a) that the Parish Manager had contacted the organiser of an outdoor 
fitness activity being independently arranged for Whitwick Park and 
has promptly received the requested documents – future plans were 
not yet clear and no further update; 

b) a new invitation has been extended by the Parish Manager to the Rural 
Community Council for the return of the Coffee Connect team to the 
parish and a reply was awaited; 

c) update by the Parish Manager on two new benches being prepared for 
installation in the parish; 

PARSONWOOD HILL (part) 
d) no other new matters for consideration. 
 

2521. LAND MATTERS – EXCEPT KGV LAND 
It was noted the action list is awaiting updating. Resolved: That the 
following actions be taken/noted: 
ALLOTMENTS 
a) that the insurance claim for the theft of the fencing at Walkers Flats 

Allotment Society had been cancelled by the Parish Manager as it was 
not to be replaced; the Parish Manager advised that the remaining 
stumps should be removed as they could be a hazard;  

b) despite the District Council erroneously denying ownership of the drive 
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from George Street, the Parish Manager had again urged that the 
potholes be repaired;  

c) no other matters requiring attention/action from the management 
committees for Thornborough Road and Walkers Flats Allotments; 

 
RECREATION/OPEN SPACES; 
d) the Parish Manager would contact the council’s solicitor regarding 

progress on the enforcement action for reinstatement to the grass open 
space; 

e) further to previous discussions the flower tub at the Swannymote Road 
Whitwick sign had not been reinstalled as a larger clip was on order; 
flowering bulbs had unfortunately been mowed over by the contractor 
and members were asked to clarify locations of planting (either by map 
or photos) at Car Hill Rock, Hilary Crescent and Hermitage Road. 

f) the new bin at Holly Hayes play area was agreed and to protect the 
environment at Car Hill Rock a litter bin would be installed by the 
entrance to help visitors act responsibly; 

g) routine matters were progressing but other actions were still 
outstanding.  
 

2522. BUILDINGS MANAGEMENT 
It was noted the action list is awaiting updating.  Resolved: That the 
following actions be taken/noted: 

a) that the Parish Manager chase a quotation from Navas Associates for 
asbestos surveys for all buildings to identify locations affected; 

b) that the buildings had been successfully re-opened under easing of 
lockdown restrictions (although Park Hall was closed on the day of the 
royal funeral);  

c) lockdown restrictions were due to be reviewed nationally on 21 
June and members would consider whether to increase the 
capacity to 50% (e.g. 30 people at Park Hall) at the next meeting 
on 3 July 2021; 

 
PARK HALL: 
d) the booking from a new hire organisation was welcomed for 2 

regular days per week, increasing to 3 days at a later stage; 
members felt there were exciting opportunities for partnership working 
that had potential to benefit park visitors and the wider parish; to 
review the arrangements in 12 months and assess availability 
for other hirers; in addition to staff, Cllr Moult was happy to liaise 
with the hirer on parish projects and Ms Colledge would be a 
reserve contact on this topic; 

e) further repair to another toilet seat undertaken at Park Hall; 
f) the cost of business rates had been amended, after the end of 

the covid relief to zero, from 1 July it had increased to £1110.28; 
previous charges were £259 in 19/20, £121 (due to a credit of £990 for 
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covid relief) in 20/21 and the current budget was £1221. 
g) no further building repairs or maintenance issues; 
 
COMMUNITY OFFICE: 
h) equipment had been returned to the Community Office by a member of 

the VAS working party who had been unable to continue using the 
software to produce the printouts – the Chairman and Cllr Moult would 
seek help from Ms Mabey to establish new procedures; 

i) members noted the difficulty in sourcing additional IT equipment under 
the current system as the provider would not supply without payment 
in advance by process of pro-forma invoices (contrary to recommended 
proper practices); a third company had not responded to a request to 
quote but Supreme Systems had the expertise and, importantly, 
experience and understanding of parish/town council; in consideration 
of the potential risk currently faced with failing equipment, 
members resolved to accept the ‘No Frills’ quote from Supreme 
Systems for IT support for £20 per month, per workstation; 
additionally delegated for the Parish Manager to source 
information and equipment through their procurement system 
which would give comparative quotes/options; it was anticipated 
that the enhanced service would reduce the time spent by staff in 
sourcing and managing technical/communication equipment; members 
endorsed the benefit and savings by knowing that faults would be 
identified and fixed before systems failed to improve business 
continuity;  

j) following lockdown guidance, the Parish Manager would aim to reduce 
working from home to facilitate the Community Office re-opening from 
17 May for essential personal visits (potentially with time restrictions) 
and PPE shields worn by staff if visitors needed to enter;  

k) no new building repairs and maintenance issues but the cost of 
business rates had been amended, and the current charge was 
£1447, with a discount of £718 leaving a bill of £729 but no 
budget had been set after no previous charge (in 19/20 and no 
charge nor budget set in 20/21).  
 

PAVILION/TOILETS, OUTBUILDINGS and OLD RAILWAY STATION: 
l) the repair/replacement cistern for the gent’s toilet in the pavilion had 

not yet been done and JR Landscaping had been asked to pursue this 
urgently with the plumber; 

[Cllr. J Straw left the meeting at 9.18 pm.] 
m) the full re-wire of the Station electrics had uncovered a number of 

unexpected problems and members realised that with an old building it 
was not always clear what conditions would be discovered when work 
commenced; therefore the delay with the anticipated completion date 
was wholly accepted because the Council priority was to have a thorough 
and safe installation; the value of the extra work undertaken (with just 
a £50 charge agreed for an improved PIR security light) would ensure 
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the council and the Whitwick Historical Group had a safer future ahead 
of them when finished; the investment by the council was justified when 
a fire risk had been discovered with burnt computer cabling located in 
the power cable trunking; this had been notified to the Group who would 
be responsible for rectification; the Parish Manager had asked for the 
handover meeting to take place when she returned from annual leave; 
the Committee placed their thanks on record to Whitwick Electrical for 
the extra work and commitment to the job; thanks from Whitwick 
Historical Group were placed on record to Cllr J Straw for voluntarily 
cleaning the building in a very thorough manner; requesting a quote for 
schematics was discussed, although the new system was more 
straightforward to understand and potentially adapt in the future; 

[Cllr. J Straw re-joined the meeting at 9.23 pm.] 
n) there were no new building repairs and maintenance issues but 

members recalled the planning permission for 4 houses near to this site 
which would have works taking place at some stage;  

2523. OTHER MATTERS FOR FUTURE AGENDA 
Election of Vice-Chairman for the Committee. 

 

 

 

Full signature of Chairman: .........................................  Date: …..…....... 

 

[Cllr. J Straw left the meeting at 9.18 pm.] 
[Cllr. J Straw re-joined the meeting at 9.23 pm.] 
 

The meeting terminated at 9.35 pm.     
 
 

 

Date of the next physical meeting:  Thursday 1 July 2021 at 7 pm 
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PARISH MANAGER’S REPORT – 8 August 2021  

1) EVENTS ATTENDED (plus forthcoming events) 
July 15 Council Meeting 
July 16 TOIL taken (afternoon only) 
July 19 Stage 4 lockdown changes 
July 20 Site meeting – Hilary Crescent (cancelled) 
July 20 Hirer meeting at Park Hall 
July 20  Site meeting – Park Hall Heating contractor 
July 20 Site visit to new NWLDC Leisure Centre 
July 20 Staff Meeting handover (cancelled) 
July 20  Site meeting Hilary Crescent handover (to be rearranged) 
July 22 Parish Manager taking Annual Leave – 1 week 
July 28/29 Community Office closed (Parish Manager not available) 
July 29 LCC Operational Meeting with Clerks – apology to be sent 
August 5 New Grit bin installed outside Community Office 
August 6 Hilary Cres P/G – put up new ‘no dog fouling’ signs  
August 6  Visit to Park Hall – out of order sign on hot water urn 
August 6 Visit with Chairman to meet Area Retail Manager of local business 
August 10 Site visit – plumber to fix leak under sink in Community Office 
August 11 Police liaison – lost property problem 
August 11  Parish Council Bowls Match  
August 12 Site meeting with JR Landscaping 
August 13 TOIL to be taken – full day 
August 20 More lockdown changes to be assessed 
August 25 Staffing Committee meeting 
Sept 1 Site Inspection, The Dumps (prior to solicitor instruction) 
Sept 2 Property Management General Purposes Committee meeting 
Sept 3 Breakfast Meeting – joint working 
Sept 6-10 Heating Installation – Park Hall (closed to hirers) 
Sept 6 Test Meeting – check Gazebo, check Christmas lights 
Sept 6 Environment Working Party – cancelled (alternate discussion) 
Sept 8 JR Landscaping – remedial work for council 
Sept 9 Site work – Kiwa Stress Testing of brackets 
Sept 9 Virtual Clerk’s Liaison Meeting with NWLDC 
Sept 10 Virtual LCC Operations Meeting 
Sept 10 Induction Meeting for non-councillors 
Sept 10 Meeting – Tree specialist 
Sept 15 Staff meeting with Staffing Committee 
Sept 15  Beat Surgery 10-12 noon, Community Office 
Sept 16 Council Meeting 
Sept 21 SLCC Branch meeting 
Sept 24 Macmillan Coffee Morning 11.00 – 13.00 at Park Hall  
Sept 27 – Oct 6 Parish Manager taking 8 days TOIL  (Office closure possible) 
Oct 7  Property Management General Purposes Committee 
Oct 12 SLCC AGM 
Oct 12/14 SLCC National Conference 
Oct 21 Council meeting 
 
2) COMMUNICATIONS   
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Since July’s report, there were 323 routine emails received (excluding 
coronavirus issues), 96 further emails to be actioned, 122 emails from 
councillors and 127 emails from suppliers, with bulletins, publicity, queries and 
other information, including: 
a) Response sent on 21 July to the third FOI request saying information had 

been previously supplied and/or was displayed on the website.  I confirmed 
that the parish council does not hold information on what office employees 
do for private purposes not connected with their role within the parish council 
in their private homes, as advised by the Information Commissioners Office.  
Activities at home are a private matter; 

b) copy of letter from North West Leicestershire Deanery notifying the District 
Council that space in St. Andrew’s Thingstone Graveyard was reaching the 
point where it is nearly full and giving notice to request provision for residents 
to be buried elsewhere in approximately 4 years time; 

c) detailed proposals from Coalville C.A.N. to work with the community on future 
use of the Hermitage Leisure Centre; 

d) resident enquiry about whether permission was needed to remove a shed 
from their own land; 

e) resident complaint about office phone being engaged (since resolved); 
f) delivery to office of new county flag for Leicestershire and request to fly it on 

23 July each year; 
g) thank you from resident for staff kindness when her planned birthday event 

could not take place at Park Hall; 
h) bulletins now being received regularly from MHCLG on current issues; 
i) enquiry about children’s event being held in Park Hall – due to potential scale 

this was referred to the District Council for consideration at Hermitage Park; 
j) resident enquiry about whether payment of home working allowance paid to 

office staff is a proper use of public money and what was the purpose of it – 
(this request has not been received under FOI but now sent as a separate 
enquiry); following advice, the Chairman has offered to draft a response on 
behalf of the parish council (information to follow)  

k) invitation to Chairman to attend Induction Service for new vicar at St John 
The Baptist church;  

l) request from NWLDC to address the parish council on potential future use 
options for the Hermitage Leisure Centre (now guest speaker at meeting);  

m) tenant enquiry about fly-tipping which was reported to NWLDC; 
n) resident enquiry about neighbour’s trees, signposted and concern passed on; 
o) supplier enquiry about potential link with Environment Agency for community 

Christmas lighting; 
p) liaison enquiries from LCC regarding bridge repair work on North Street; 
q) resident enquiry about speeding traffic on Talbot Street – scheme explained; 
r) resident enquiry about access driveway that is marked private (and confirmed 

by LCC to be correct) asking for help to stop delivery vans parking on double 
yellow lines outside her property; 

s) resident enquiry about neighbouring hedge – concern passed on; 
t) business enquiry wanting to ‘buy’ the parish council; 
u) HSE spot check completed on covid precautions still in place for Community 

Office; 
v) resident in distress about neighbour’s frequent bonfires which impinge on her 

wellbeing, already reported to environmental health and police; 
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w) distressed resident concerned about oak tree on parish land at rear of 
property, with possible leaf infection (reported to PMGP); 

x) notification from NWLDC that a court date of 1 November had been set for 
the injunction hearing for Brooks Lane;  

y) business enquiry about parish council services; 
z) notification from a resident about a serious fire that had occurred the previous 

day at WPC.019 Car Hill Rock and a complaint that warnings to the council 
about the danger of opening this previously closed site had not been heeded 
and now irreparable damage had occurred (reported by Parish Manager to 
PMGP and information requested from the police and/or fire brigade); 
 

Members to agree if further information or inclusion on future agendas 
is required. 

3) COMMUNITY OFFICE 
Since the July meeting there have been connection problems with emails, phone 
line problems with office being ‘engaged’ for long periods (now resolved and 
answer machine working fine).  Some councillors are experiencing full (or nearly 
full) inboxes with their parish emails – please ensure that you delete older 
messages so that you can continue to receive new ones.  I’d suggest that 
anything older than 12 months is normally fine to be deleted.  This could be 
undertaken by our IT host but I will need written permission from any individual 
councillor for him to access your account and do this work.  Please confirm by 
20 September if you are giving your consent for this help.  Site visits have been 
extensive this summer and thanks given to councillors and to Chloe for also 
attending either with the Parish Manager and/or on behalf of the Parish Manager 
(who was on holiday when the Hilary Crescent Playground was completed).  
Chloe has also successfully arranged for Ordnance Survey to update their maps 
to correctly show the name of Park Hall instead of still being a Youth Centre – 
grateful thanks for her navigation of the system.  The workload continues to 
grow and accommodating priorities is increasingly impossible.  Additional secure 
storage is being arranged for the office and some support will be needed to 
accommodate movement of equipment.  Potential replacement of the CCTV 
system may be investigated with a more user-friendly package. 

4)  STAFF MATTERS 
TOIL owing at the time of this report is 101 hours.  I plan to take several days 
at the end of the month and this will reduce it to less than half.  Timesheets for 
the past 3 months have been awaiting signature but now completed by reserve 
councillors.   

5)  MATTERS PENDING 
Production of agendas and papers for meetings are now becoming more complex 
as lack of minutes being written in a timely manner delays my work and creates 
additional potential risk as business and deadlines may be missed.  Action lists 
from council decisions at meetings have not been updated for over 18 months.    

Members questions are invited and instructions requested. 

Cathy Tibbles, Parish Manager 
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MINUTES of the STAFFING COMMITTEE held on WEDNESDAY 25 
AUGUST 2021 at 5.15 pm in Park Hall, Whitwick Park, off North 
Street, Whitwick. 
 
 

Present:  Councillor T Gillard (Chairman) 

Cllrs L Collins, L Spence  

In Attendance: 

Mrs. C Tibbles PSLCC, Parish Manager/Responsible Finance Officer  

3 members of the public  

 

 
[Parish Manager’s Note: incorrect item numbers were shown on the agenda 2514 – 2522 and items 
have therefore been correctly renumbered now.]  

2582. ELECTION OF CHAIRMAN 
Resolved: That Cllr T Gillard be elected as Chairman of the 
Committee for this civic year.   

2583. APOLOGIES FOR ABSENCE 

None. 

2584. DECLARATIONS OF INTEREST 
None. 

2585. PUBLIC QUESTIONS AND ANSWER SESSION 

A member of the public expressed their reservations about the decision in 
January 2021 to make an apprentice appointment as the report (Item 
2588) indicated that there were different staffing needs to be met by the 
Council.  A question was asked about the funding set aside, a reminder of 
the clear recommendations in the independent report commissioned in 
2020, the repeated reports on increasing responsibilities that the parish 
council now held as a substantial landowner and suggestions made on how 
to avert the increasing risk of failing to function.  A reminder was also given 
about a committee responsibility to the Parish Manager and a 
recommendation in the report that was yet to be fully considered.  The 
additional workload caused by the pandemic and the new H&S 
responsibilities and reviews had added hugely to the problems.  The 
Chairman responded to the questions raised and felt the Committee would 
be able to find a way forward. 

2586. MINUTES 
Resolved that the minutes of the meeting held on 8 October 2020 
be approved as a correct record. 
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2587. TERMS OF REFERENCE 
Resolved that the terms of reference be accepted without any 
amendments, being signed straightaway by three members. 

2588. PARISH MANAGER’S REPORT  
The report was noted and discussed by members.  A question was put to a 
member of the public for advice, which was given.  The Parish Manager 
additionally reported that work as RFO was not being fully completed, with 
an estimated shortfall of one day per week.  Succession planning was 
discussed and accepted as an earlier priority than previously anticipated, 
with an identified need for external recruitment.  The Parish Manager could 
seek recruitment procedural advice from LRALC if the council wished. 

2589. REVIEW OF COUNCIL DECISION 

Resolved that, as suggested by the parish council, appointment of 
a new apprentice role be deferred as the current capacity for an 
intense training opportunity was not viable; the funding allocation 
to be used for a new staffing post.  An apprenticeship could be 
researched at a future time when time could be dedicated to the supervision 
and training. 

2590.  STAFF APPOINTMENT REVIEW 

Members discussed their views and the Parish Manager highlighted the 
identified operational risk that the council faced by not having a Deputy 
Parish Manager.  Two different proposals were made, with reservations by 
one member on the line management structure for staff in a small council.  
Resolved that a recommendation be put to the parish council for a 
vacancy to be advertised for a ‘Senior Administrative Assistant’ to 
work for 3 days per week (22.5 hours) on a permanent contract at 
scale point 18.  The Parish Manager asked about management of the 
council functions in the event of any illness and the remaining need for a 
locum clerk but it was suggested that ‘acting pay’ could be offered to the 
new staff member. 

 
Full signature of Chairman: .......................................  Date: …......... 
 
 
The meeting terminated at 5.57 pm. 

 
 

No dates were set for further meetings. 


	To: The Chairman and Members of Whitwick Parish Council

