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MINUTES of the MEETING of WHITWICK PARISH COUNCIL held 
VIRTUALLY ONLINE (via Zoom) on TUESDAY 4 MAY 2021 at 7.07 
pm under Local Authorities (Coronavirus) Flexibility of Local Authority 
Meetings (England) Regulation effective 04.04.2020 

 
 

Present: Councillor L Spence (Chairman) 
 
Cllrs A Barker, L Collins, L Gillard [left before the end of the meeting], S Gillard, 
T Gillard, P Moult, T Oldham, J Straw and R Woodward 
 

In Attendance:  

Mrs C Tibbles PSLCC, Parish Manager/Responsible Finance Officer  

3 members of the public 

 

Cllr Collins welcomed everyone to the meeting of the parish council, which 
was being held virtually due to the coronavirus pandemic.  As detailed on 
the agenda, this was a public meeting with a statutory right for anyone to 
record it (see agenda for other important information).  For the benefit of 
the attendance register, members verbally confirmed their attendance and 
the Parish Manager signed the register on their behalf.  NB – This meeting followed 
a separate Annual Parish Meeting held at 6.45 pm.   
 
 
2496. ELECTION OF CHAIRMAN 

Two candidates were proposed and seconded.  Resolved that Cllr Spence 
be elected as Chairman of the Parish Council for the Civic Year 
2021-2022.  Cllr Spence signed a declaration of acceptance of office and 
Cllr Collins removed the Chairman’s Badge of Office, which would have to 
be given later to the new Chairman.  The Chairman thanked Cllr Collins for 
her wonderful work as Chairman for the past 2 years and would endeavour 
to fill the role.  He hoped the council would work together for the people of 
Whitwick.  

2497. ACCEPTANCE OF DECLARATION OF OFFICE 

Resolved: that the Declaration of Acceptance of Office by the 
Chairman be received.  This would be delivered later to the Parish 
Manager and countersigned. 

2498. ELECTION OF VICE-CHAIRMAN 

Two candidates were proposed and seconded.  Resolved that Cllr Collins 
be elected as Vice Chairman of the Parish Council for the Civic Year 
2021-2022.   
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2499. APOLOGIES FOR ABSENCE 

None.  Cllr M Wyatt was absent. 

2500. DECLARATIONS OF INTEREST 

Cllr Spence declared a non-pecuniary interest in any matter regarding 
lobbying connected to Mr A Bridgen MP. 
Cllr Barker declared a disclosable non-pecuniary interest as a member of 
Whitwick Historical Group and a non-pecuniary interest as a signatory at 
Walkers Flats Allotment Group. 
Cllr Straw declared a disclosable non-pecuniary interest in all planning 
matters as a member of Whitwick Action Group and a disclosable non-
pecuniary interest as a member of Whitwick Historical Group.   
Cllr Collins declared a disclosable pecuniary interest as a Trustee of 
Whitwick Historical Group. 
Cllr Moult declared a disclosable non-pecuniary interest as a Link Councillor 
and member of Belton and Whitwick Royal British Legion, as a Link 
Councillor and member of Whitwick Historical Group, as a Link Councillor 
and member of Whitwick Bowls Club, Link Councillor for Thornborough 
Road Allotment Society and a non-pecuniary interest as a member of the 
North West Leicestershire District Council Leisure Centre Steering Group. 
Cllr S Gillard declared a disclosable non-pecuniary interest in all matters 
relating to North West Leicestershire District Council and as a member of 
the Planning Committee.  
Cllr T Gillard declared a disclosable non-pecuniary interest in all matters 
relating to North West Leicestershire District Council and Leicestershire 
County Council and as a member of Grenadier Guards Association.   
 

2501. MINUTES  

Deferred. 

2502. PUBLIC QUESTION AND ANSWER SESSION  

A member of the public asked for an update from County Cllr T Gillard on 
the problems previously reported with a motorhome in Bonchurch Close 
and damage to grass by drivers visiting the kebab shop on Silver Street?  
Cllr T Gillard replied he had met a Housing Officer to track down the vehicle 
owner to arrange its removal and the County were looking at physical 
barriers to prevent vehicles driving on the grass.  There were no further 
details available yet about the shrubbery by the kebab shop. 

2503. APPOINTMENT OF COMMITTEES/WORKING PARTIES 

Resolved:  

a) That Cllrs Collins, T Gillard and Spence be appointed to the 
Staffing Committee but all members would be available as 
reserves if required; Cllr Collins to remain as the first point of 
contact for the Parish Manager; 
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b) That Cllrs L Gillard, S Gillard and Wyatt be appointed to the 
Appeal Committee but all members would be available as 
reserves if required due to potential conflict of interest;  

c) That Cllrs Barker, Moult, Straw and Woodward be appointed to 
the Property Management and General Purposes Committee, 
with Mrs A Barker and Ms S Colledge being co-opted as non-
councillors.  All members available as reserves if required; on the 
proposition of the Chairman, Mr C Smith was put forward as a 
third non-councillor member of the Committee and a vote was 
taken; the Parish Manager asked Mr Smith to contact her to provide his 
details; [Parish Manager’s Note: to avoid an ultravires decision, it was 
later advised to place this matter on a future agenda.] 

d) That Cllrs Barker, Moult and Woodward be appointed to the 
Project Working Party, with Mr A Dyke being co-opted as a non-
councillor; to continue with operating the VAS scheme and 
establishing a voluntary team of helpers;  

e) That Cllrs Barker, Collins, Moult, Spence, Straw, Woodward and 
Wyatt be appointed to the Finance Working Party to continue 
working with the Responsible Finance Officer on future plans; 

f) That Cllrs Collins and Woodward be appointed to the Standing 
Orders Review Working Party to continue the 
review/comparison of the new model document (partially 
completed); 

g) That Cllrs Barker, Moult and Woodward be appointed to the 
Playground Working Party, with Ms S Colledge being co-opted as 
a non-councillor to review existing playgrounds and plan future 
refurbishment/replacement works (with a project already underway 
by the Property Management & General Purposes Committee); 

(Appointments of Cllr Wyatt made in his absence and to be confirmed at 
the next meeting.) 

2504. REPRESENTATIVES ON OTHER BODIES/LINK COUNCILLOR 

Members were reminded of the full protocol adopted that explained the Link 
Councillor Role: There is no authority to take decisions on behalf of the 
parish council; acting in an individual capacity is not allowed; 
responsibilities are likely to include different aspects depending on the 
nature of the organisation and the frequency of events but key parts are: 
be a point of contact between the parish council and the local organisation; 
the Link Councillor must at all times consider the duty of the Parish Council 
to best value, Equal Opportunities (race, religion, gender, sexual 
orientation, marital status, age and any disability), Crime and Disorder, 
Health and Safety and Human Rights; establish what the organisation 
expect of you, as their Link Councillor; to attend relevant training 
courses/seminars that support the role of the council to improve the 
knowledge required for your link councillor role; attend meetings of the 
organisation; participate where possible in events that are taking place; 
report regularly to the parish council on the activities of the organisation 
and the involvement that you have had. 
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Resolved: to appoint representatives on the following outside 
bodies: 

Park Hall Lead Councillor and Keyholder – Cllr A Barker 
Community Office Lead Councillor and Keyholder – Cllr P Moult 
Whitwick Quarry Liaison Committee – Cllr R Woodward 
Thornborough Road Allotment Society – Cllr P Moult 
Walkers Flats Allotment Society – Cllr L Gillard  
Bowling Green Link Councillor – Cllr P Moult  

(NB to liaise with Grounds Maintenance Contractor) 
Whitwick Historical Group – Cllr P Moult 
Defibrillator Link Councillors – Cllrs Barker and Woodward 
Flood Action Plan Link Councillor – Cllr Woodward  
Website Link Councillor – Cllrs Barker and Collins 
Hermitage Leisure Centre Steering Group Link Councillor  

– Cllr P Moult  
Whitwick & Belton sub-branch Royal British Legion – Cllr P Moult 
Voluntary Tree Warden – resident Ms. J Williams  
LCC Biodiversity Group Link Councillor – Cllr Wyatt 
Whitwick Colliery Disaster Memorial Project Team Link Councillor  

– Cllr Woodward 
Civic Protocols Link Councillor – this role had been completed when the new 
policy was adopted so no appointment was required.  In the absence of 
flooding information received by Cllr Woodward, County Cllr T Gillard 
undertook to find out contacts at LCC for flooding issues, possibly including 
the Environment Agency.  Also, Cllr Woodward served on the NWLDC Audit 
& Scrutiny Committee but was elected by ballot and therefore not part of 
this review. 

2505. ANNUAL REVIEW OF POLICIES, PROCEDURES AND RISK 
ASSESSMENT 

Resolved: That the review be confirmed with no changes required 
and the next review to take place in May 2022 – Asset Register; 
CCTV & IT Policy; Code of Conduct, including NWLDC Notes for 
Guidance; Community Grants & Donations Policy; Complaints 
Procedure (review in January 2022); Data Protection Policy and 
Privacy Policy; Environmental Policy Statement; Equal 
Opportunities Policy; Financial Regulations (deferred for new 
model awaiting adoption); Financial Reserves Policy; Freedom of 
Information Publication Scheme; Health and Safety Policy and 
Statement, Internal Monitoring and Control Policy; Lone Working 
Policy & Risk Assessment; Media Policy (scope to be extended to 
include FB and Communications, including social media); 
Partnership Working Procedures; Protocol for Conduct of Chairman 
(to be merged with Civic Protocols Policy); Retention of Documents 
and Records Policy; Risk Assessment & Management Schedule; Role 
of Link Councillor; Staff Disciplinary Policy (awaiting adaptions); 
Staff Grievance Policy (awaiting adaptions); Standing Orders (still 
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being compared with new model for full council to consider); 
Structure of Whitwick Parish Council; Training Policy; Terms of 
Reference Committees - Property Management & General Purposes, 
Staffing, Appeals (to be reviewed when first committee meeting 
takes place); and Website Privacy Policy.  The new Memorial Policy 
would be added to the list for the next review.  Members noted that reviews 
could be carried out earlier if there were legislative changes, advice by 
NALC for the Council or a request from a councillor/the Parish Manager. 

2506. FINANCIAL MATTERS 

(a) Annual Review of System of Internal Control 

Resolved: That the Vice-Chairman be appointed as the Member 
responsible for checking and verifying the figures contained in the 
quarterly financial statements presented to the Council. 

(b)  Banking Arrangements and Mandate  

Resolved that current seven cheque signatories and internet 
signatories remain the same, being Cllrs Barker, Collins, Moult, 
Spence, Straw, Woodward and Wyatt.  Members noted that internet 
banking remained long overdue for introduction even with the expanded 
pool of members who were still arranging access to the internet banking 
system.  Set up of electronic payments (but not authorisation) would 
continue to be initiated by the RFO or the Administrative Assistant. 

2507. SCHEDULE OF MEETINGS 2021/22 

Resolved that council meetings would be held on:   
2021 dates (already published): 29 June (meeting physically), 15 
July, (not August), 16 September, 21 October, 18 November, 9 
December (2nd week due to Christmas),  
2022 dates (already booked at Park Hall but not yet published): 20 
January, 17 February, 17 March, 21 April and 19 May.   
Annual Electors Meeting – Thursday 12 May 2022  
 
Members were asked to consider an earlier start time for meetings.  
Resolved that times should remain the same and meetings to 
commence at 7 pm.  The Chairman outlined his intention that when 
required to use his casting vote, it would be to retain the current 
position. 

2508. WORKING PARTY/LINK COUNCILLOR REPORTS - PARISH 
PROJECTS 

Resolved/noted that:  
a) Vehicle Activated Signs – the group continued to monitor/move the 

signs, providing information to local people interested in the scheme; a 
question about speed trends on Talbot Street may have more 
information after the next data for that site was collected; 

b) Standing Orders Review meeting – no update;  
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c) Finance Working Party – no meeting arranged; 
d) Environment Working Party – first meeting agreed, yet to take place; 
e) Defibrillator Link Councillors – no update; 
f) Flood Action Plan Link Councillor – no update;  
g) Quarry Link Councillor – no meeting had been held;  
h) Website Link Councillors –meeting date previously set to take place prior 

to imminent launch of website; 
i) Whitwick Historical Group Link Councillor(s) – Cllr Moult reported the full 

electrical re-wire had started and then the Group would undertake re-
decorating.  Members were asked to support the Group by becoming 
members and forms would be provided at the next meeting; the Council 
could also promote membership of the Group in a future newsletter;  

j) Hermitage Leisure Centre Steering Group Link Councillor – no update; 
k) Royal British Legion Link Councillor – Cllr Moult reported there was a 

Branch meeting that evening and he hoped their ideas for the new 
Memorial Garden would be agreed for proposal to the parish council; 

l) County Council Biodiversity Group Link Councillor – no update; 
m) Whitwick Colliery Disaster Memorial Partnership Team – no update; 

2509.  NEW WEBSITE UPDATE  

The Parish Manager updated members on the work done to now finalise the 
draft website to be ready for provisional launch on/before the 18 May, 
which was the 10th birthday of the parish council.  She paid tribute to Ms 
Mabey for her hard work undertaken and the technical knowledge she had 
demonstrated whilst liaising with the website designer and link councillors.  
Excellent progress had been made on the new accessibility requirements 
and the council asked that thanks be officially recorded to Ms Mabey.  

2510. PLANNING MATTERS  

a) Applications 

The Council had been consulted by NWLDC on the following 
applications and the recommendations resolved: 
REF 21/00588/FUL  -  28 Rosslyn Road - Two storey side and single storey 
rear extensions – no objections raised 
REF 21/00298/CLE  -  149 Loughborough Road - Certificate of lawful 
existing use of land and buildings to the rear of 149 Loughborough Road as 
a commercial nursery site / garden centre – no objections raised 
b) Decisions 
NWLDC had now approved the following applications: 

REF 21/00437/FUL - 26 Thomas Road - Proposed single storey side and 
rear extension (amended scheme) 
REF 21/00334/FUL - 191 Talbot Street - Erection of single storey rear 
extension and other external works   
REF 21/00295/FUL - 35 Gracedieu Road - Erection of a single storey 
extension, raising the existing roof, installation of dormer window, external 
alterations and the formation of a vehicular access 
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NWLDC had now refused the following application: 

REF 21/00459/CLP - 3 Bonchurch Road - Proposal: Single storey rear 
extension (Deadline 7 April, extension requested) 

2511. DISTRICT COUNCILLORS’ REPORTS   

Cllr T Gillard reported that work was progressing well at the new Leisure 
Centre site that was due to open in summer 2022.  The District Council 
continued to do the work for residents of the North West Leicestershire.  
Cllr S Gillard reported that the pothole repairs on the access drive from 
George Street to the Walkers Flats allotments would be taking place later 
this week and he was thanked by Cllr Moult for this update.  Cllr Barker 
was confused as to why the District Council claimed the driveway was both 
owned by/responsibility of the parish council.  When all of the land transfers 
were made by the District Council in 2014, joint site visits were made by 
parish councillors and officers to ensure ownership was clearly known.  Cllr 
Moult thanked Cllr T Gillard for the enforcement update regarding 36 Brooks 
Lane, which he had passed on to the resident who had contacted him.  Cllr 
Moult also referred to the recent death of a resident at Park View, the details 
of which were inaccurately referred to at the last meeting.  He had made 
an apology to the family who had been aware of the naming of their relative 
at the last meeting.  Cllr S Gillard added his apologies for that mistake.  The 
Chairman said that this had clearly been a distressing time but for the 
parish council the matter was no closed.  Cllr T Gillard thanked Cllr Moult 
for contacting him about a Rosslyn Road matter.  Cllr Moult was pleased 
that the resident had received quick help to avoid any panic. 

2512. COUNTY COUNCILLOR’S REPORT 

Cllr T Gillard reported that there was no new news from the County Council 
while the election was happening. 

2513. ACCOUNTS FOR PAYMENT 

Noted/resolved that:  
a) that the income and payments report and expenditure account would be 

provided at the next meeting (due to this meeting taking place ahead of 
schedule because of covid restrictions); 

b) to note that the Responsible Finance Officer would circulate details of 
payment to be made under her delegated authority, including salaries, 
for retrospective approval at the June meeting; 

c) to note that the latest bank statements for April were not yet available 
so balances at bank could not be reported; 

 
Full signature of Chairman: .....................................  Date: ……........... 
 
[Cllr L Gillard left before the end of the meeting – time unknown] 
 
The meeting terminated at 8.13 pm 
 
Date of next (physical) council meeting:  Tuesday 29 June 2021 at 7 pm 


